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Preface /| §4I=

Every school in Assam keeps a large number of registers by hand. Head Teachers spend many hours
each month copying the same attendance figures into the mid-day meal register, balancing cash books
and preparing reports for the block office. eVidyalaya was built by Upasana Digital Technologies to take
this burden off schools, so that every fact is written once and every register and report is prepared
from it correctly.

This manual explains how to use eVidyalaya, step by step. It is written for Head Teachers and Assistant
Teachers who enter the school's records, for officers of the Education Department who inspect them,
and for the team of Upasana Digital Technologies who run the platform. It describes the pilot edition
used in Borobazar Block, Chirang district, from October 2026, in which every record is kept securely on
the eVidyalaya online server and each person signs in with their own account.

Each topic is written first in English and then in Assamese, so that every reader can follow it in the
language they prefer. The names of buttons and menus are kept in English, exactly as they appear on
the screen. All pictures were taken from the pilot version, using a sample school with fictional students
and example amounts.

The pilot itself was tested on the live server before this manual was written; the results are recorded in
the separate eVidyalaya Pilot — Test Report. We thank the teachers and officers of Borobazar Block for
their time and advice. Suggestions to improve eVidyalaya or this manual are always welcome and can
be sent from inside the app (Chapter 14).

AR ARG Rty Igcet A& FIter AR 1fA7 w191 771 e Frsssee 2fS e bl afe=R
AT FLT (OIS AG B FR1CO, (T2 P (TF NANSTo A AY I I 91T 3918 77
SN U496 I | REPITITgas O3 Qe A" A St BfSite Graafeme eVidyalaya &8s
i, Tto AfSH B IR [Ff T W B =13 AT & Wis [941T ©gi com 371

a3 fRTIRAPTS eVidyalaya @S IR K, GIRAT CATTST (A1ce Jon3 ot eacz | [Rvpiers o2y foya
41 v Wi SRRl Fres, 613 o1 AAfmefa 91 Frwt [etog a3, Wi (b0 SR St
SIS Ga'w1feTo welx I 3T [T 30z | BTG 2020 59 WBIKKI <11 o112 e I39ens
UGS IR @I ABAL MFINT I WM, 'S AfSHT 627 eVidyalaya-I I3 BSOS JIFpoP
T W Afsed e aBFBEBER F91-39 IR

ST fRTT LA 3G W T fHrgs RS &7t (20g, T afSod A5 e oewis orEre
AfGT S| JBN TF @G A 216 @AEE (Al T 5 O 3G I (307 | AFE! B ANZA6
RFINR 21, IS 2@-2a W TURIR AfRFIR Q2q Iyt [Regres 921 IR @@= ace|

a3 AT fHUT TS AIZBE! 5o BrERS AT FH1 (3%, T TP JIIT eVidyalaya Pilot
— Test Report-5 {1 511 Witz | II79 AT e Wi RFassas @ SEss JI8T Wi

I I WY 4T T30t eVidyalaya It a3 it Tyo $919 A srg Wi, s
QoI fSoIT 21913 21519 1f (g 58)1

Kandarpa Kumar Ray
Upasana Digital Technologies
Manikpur, Bongaigaon, Assam
23 October 2026
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How to use this manual / 98 R F@es 519
a9

* Who should read what. Everyone: Chapters 2 and 3. Head Teachers: the whole manual. Assistant
Teachers: Chapters 6, 7, 10 and 11. Officers of the Education Department: the Summary for officials,
Chapters 4 and 11. Upasana Digital Technologies: Chapter 13.

* Words in bold such as Save attendance are buttons, menus or labels exactly as they appear on
the screen.

* An arrow, as in Administration - Users & Roles, means "open Administration, then Users &
Roles".

* FEach topic is given first in English, followed by the same text in Assamese in a shaded box.

* What you see depends on your role. If a menu or button described here is missing, your role does
not include it (Chapter 4 and Appendix A).

* The same guide is available inside the app under Help, with search in English and Assamese.

o &I 35 A6 FTIENE: THIT 2 | 0| AL FHes: (N6 f[NERe 2R Bries: T v, q,
50 I 55 | Bp! e RET<sce; FTFOHBAI I ARTLT, WL 8 T 55 | ST fofSde
GFAfSTCeT; LT 50|

* Save attendance-3 W TIS WIYIF *[QIF WS (T JoIN, (Y I (RS 72 A1

¢ Administration - Users & Roles-3 7R 1551 WY "Administration (175, B f9rgs Users &
Roles"|

o AfSHT AT AV 3ITGTw 0l ey, ©1F fHes QiFil FAT THJTG & 5 oo |

o A 5 @R, G AT GRFF 89170 6 FF | 371S I7q1 F1 @It (@ I IO FRABE
ISR @ ANATT GINPIS GTT 13 (TG 8 T AR A)|

* QY TR @917 5530 Help-5 331G WS TSRS AFIF R 21N ST
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Summary for officials | TIFSHIEI IIT ALY

eVidyalaya is a school management application that keeps a school's registers, mid-day meal (MDM)
accounts, cash books, exam marks and reports in one place. It opens in an ordinary web browser on a
computer or an Android phone, and every entry is saved on the eVidyalaya online server.

eVidyalaya @Bt v sifererar af2isea 1 33 [vgress «1&t, 34 e (MDM)- 3519, &2 35,
AIHIT 991 A 915 QH0T S1300 AFH | 3 FICBIF I QYUST (FIHI ALY @ ISR (e AN,
1 A5 B2 eVidyalaya-I IR BrONS (29 3T

What it replaces. Paper admission registers, attendance registers, the MDM daily register, the MDM
and Government cash books, the rice stock register and hand-made mark sheets. Totals, balances and
monthly reports are calculated automatically, so the same figure is never written twice.

S s1fy 1 T ©fS &), ST I8, MDM tifqss 216, MDM i< 53191 (2 I, BIoeS I9[S
&} 1= 2o [T THEB | I, (o1 Wi JEhi1 {9416 facet face 2ot 27, o1 a1 7141 4119
i qremesy|

Who uses it. The Head Teacher manages the school and enters its records. Assistant Teachers enter
attendance and marks for the classes given to them. Officers of the Education Department can be
given an Office Viewer account, which can look at records and reports but can never change them.
Upasana Digital Technologies, as Platform Owner, creates schools and accounts but does not see
student or financial records.

@I 2T FE| AT R [rpiers sarg Wi o e | 51731 s s i i
3SR Wi T8 e | Frwt [(ets1 [Rgsise<s Office Viewer adre<s i #Nif]; Q3 QFTETes B0 WIS
3910 511 |, vy @foars F01 IR @RI St oSt Ga'wfecest Platform Owner
fReret Rrpes o @SS iR @, 8 2ra-2r&8t I 493 © 6|

How records are protected.
® Each person signs in with their own email and password. There is no public sign-up; accounts are
created only by Upasana Digital Technologies.

* The server checks every read and every save. A person sees only their own school, and only what
their role allows.

* Aadhaar, PAN and bank details of students are hidden from every role except the Head Teacher.

® (Cash books can be shown to an Office Viewer only when the Head Teacher switches on Allow
Financial Inspection and gives that officer access for chosen months and a limited time.

® Every change, sign-in, grant of access and print of a cash book is recorded in an audit log that
cannot be edited.
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B (FECT JIHFS AT

o AfST Ao 33 W AZACER T91-39 FF | IS BI3F-W19 J13; QNGB &I GoASET
e G wfece 5f |

BISIE A5 BY GRT T (F© FIF TITS A | 2AfSod &= fFow Ko wiss e
i1z TS o Wz ored|

21a-2131F WHF, PAN NF @33 O 249 Fress If@ o9 ST i «1=1 g3ais 47 27

e« 6@ Allow Financial Inspection o« 3 fqftig a1z o< Hifvo saws I sigafs e
Office Viewer-a (% I3 BI] A

ST A, Fo1-39, AFAS W WF F2 P (AT AGH 91w S+ 23; 93 79t Ffd I
GIEIE]

Current status. This is the pilot edition for Borobazar Block, Chirang. It was tested on the live server
between 19 and 21 October 2026 with test schools and test data only; the test report is available
separately. The app works online: if the internet connection drops, entries are kept on the device and
saved when the connection returns, but the app cannot be used fully offline.

IS WA Q30T {51 eI IIISTNT YT A BB TLHFIV| 2020 5AF 55T AN 25 WBIRICA
@I AR RITT HF AHRTP O BieTo BIEINS 3P AH! B (20%; AHIF AfS@ma
FIINF ST | QBT AFAIETO B 3B AT [ty 7' o fGo3pe 321 27 o= @Y g
W3S e e 3, 58 7o) W 33 IaR R @RS
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1. Introduction / @fSex

Purpose. A school keeps many registers by hand: admission, attendance, mid-day meal, rice stock,
cash books and marks. The same numbers are copied from one register to another, and monthly
reports take hours. eVidyalaya keeps all of them in one application. Each fact is entered once, and
every register and report that needs it is filled in automatically.

Sowy| RrpeTTs Igco! S/ 2ter AT A1 ©fS, 2IfSm, 4% ©red, BioHs J9o, (% & AH
TTI1 QGBI AR QAT AENT A W QLU IE IR AT 90 37, Wi It {945 3918 I3

ST S| eVidyalaya-B Q3 ABCIRIT QBT QTS A | 2AfSE! oy Q[ &7 =iy, - {fi@s
A& T f[Fo150 (13 B AT, GIREIR facer fAcet 779 231

How the parts connect. Students are admitted once. Their daily attendance gives the number
present, which the mid-day meal record uses. Meals confirmed each day give the cooking-cost
entitlement and rice used. Cash books record the real money received and spent. Marks entered for
each exam give results, grades and mark sheets. Reports simply read these records; nothing is typed

twice.

AT FECE FLYF | FA-FAIS QK f6 1 37| vfad SR 211 SoifFes st o 1,
R 74z (Srors fZerers IaT 771 AfSE fiFs Ta SERT SRR 2191 IF9 46T A19) 49 A
IO BIG 35191 3| (2 IO AFS TNl W AT 72 37| AFSTET 21T F9IF 2191 FAID, (AT
IS NHRB (oFF 27| [RATRIE &7 a3 SURIF 7MG; Q! YT A7 et

Main areas of the application. The menu on the left opens each area. A person sees only the areas

their role allows.

Menu
Dashboard
Students
Attendance
Edu Finance

Cash Books &
MDM

Marks Entry
Reports
Administration
Help

Profile / Settings

What it is for

Today's attendance, totals and record checks at a glance

Admission, student list, class-wise list, promotion, transfer, import and export
School calendar, daily student attendance, monthly summary, staff attendance
Grants, expenditure, bank accounts and the financial-year overview

MDM rates, daily meal records, Government and MDM cash books, rice stock, MDM
reports

Exam setup, marks entry, result sheet, certificate cum marksheet, photographs
Ready reports for officers: students, attendance, finance, MDM and marks
School profile, classes, people and permissions, audit log, settings, backup
This user guide, with search in English and Assamese

Your name, phone, password, your schools and messages to Upasana Digital
Technologies

eVidyalaya User Manual - Pilot edition 1.1 - Upasana Digital Technologies



QY I TR ST @I 291 AfSET W (A | afoea @ oo gz sgafs fom
TIRER @ |

Dashboard: ST 2IfSE1, 5 A4 Wi O AR GRT 9F ToFo |

Students: S5, Tra-g1alT oifeist, AN TP TIfder, TEIf T, B8, WS Wi IS
Attendance: RTINS FEIQIF, 2@-RAIF NS AT, TEIIAT AR, FAGISIT ST
Edu Finance: Sqid, 436, QT 9IS Wi Q1T I TR

Cash Books & MDM: MDM 3], tifd< SRS R619, 533191 Wi MDM (% I, SIS+ Vo,
MDM 351

Marks Entry: SI_S7519 (261191, 99 f741, TAPHAI SIfIBI, SFIT71a-573 IR0, HoT|
Reports: RTIMFE AR e R915: 2ra-wrat, 2ifemt, e, MDM o< 9831
Administration: ReRT &S5, AT, IS T TGS, WG A, (2o, TEAA|
Help: a3 NIRRT, 333161 I SRS THS BRI A |

Profile / Settings: HTAFIF 1Y, (I I8, ATRIG, WA REgIes a STt fEfeoe
G TGS S|
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2. Getting started / SnI3fY

What you need / f& & =nfsiq

* A computer or an Android phone with an up-to-date browser (Google Chrome, Microsoft Edge or
Firefox).

* Aninternet connection (Wi-Fi or mobile data).

* Your own eVidyalaya account. Accounts are created only by Upasana Digital Technologies. An
Assistant Teacher or Office Viewer who needs an account asks the Head Teacher, who asks Upasana
Digital Technologies.

* The eVidyalaya web address: https://evidyalaya.digital. Save it as a bookmark, or on an Android
phone use Chrome's menu - Add to Home screen.

* Y MFIVT JGSTF (Google Chrome, Microsoft Edge 3t Firefox) A3t abt SEH AT Q93T
|

* 3BINCAG AN (JM3-HI12 I F'IIZS (01|

o IR fATT eVidyalaya 9IS | AFIGB &I ST fGfSGa GFawifee 3R I aFreB
Siferce SISt s 1 Office Viewer-a 2419 Prsss 3/, WS A41F FRee SoAtar ffeee
G AT S|

* eVidyalaya-3 &< f5a1: https://evidyalaya.digital | 335 IS o109t (2@ S 145, I QYT
PI9% Chrome-I (¥9< 79T Add to Home screen JRJ|

Your first sign-in / AATIIT FA1-3

When your account is created you receive an invitation email from eVidyalaya. Open the link in it, type
a new password twice (at least 8 characters, one you do not use anywhere else) and press Save
password. From then on, sign in with your email and this password.

JMATT QFTSG R 2’ eVidyalaya-I 2191 Q4T NG 33 WIRI | BIF [FPO! (AP, 7T T99
ARG 74 (TTF02 bBT AT, G Wioifq e F'cof 2T F1 913) W< Save password B4F 1 o9
forge s faere 303e Wi Q3 ATRICER T91-35 I3 |

Signing in / &89

1. Open https://evidyalaya.digital in the browser.
2. Type your email in Email / User ID and your password in Password.
3. Tick Remember me on this device only on your own computer or phone (see below).

4. Press Sign in. Your school opens at the Dashboard.
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1. Jreengs https://evidyalaya.digital (&1

2. Email / User ID-% HITAIHIF 3093 Wi Password-S AeS A4

3. 3 Ao FITBIF I (FI9o@ Remember me on this device-© oz 7T (o7 5183)|
4. Sign in 515 | AR Res (@IRE6S (A A=)

DIGITAL TECHNOLOGIES

eVidyalaya

School Management System

Email / User ID

[ )

Password

Forgot password?

[] Remember me on this device

Accounts are created only by Upasana Digital
Technologies. If you need access, contact your Head
Teacher or Upasana Digital Technologies.

Figure 2.1 Sign-in screen / &91-39 s

If the message "The email or password is not correct” appears, check the spelling of the email and
the password (capital and small letters are different). After several wrong attempts, wait a few minutes
before trying again.

"The email or password is not correct"” IS SHITT FNIT WIF AZIGT I 2T FIF (TREF
TP ST WY Q) | SRR G 3 N AGT ST B AT G I

Remember me / A1F Jd© IL4F

When Remember me on this device is ticked, eVidyalaya keeps you signed in on that browser until
you press Logout, so you do not need to type the password each time. When it is not ticked, you are
signed out when the browser is closed.

* Never tick it on a shared, office or cyber-café computer.

® Some browsers are set to clear site data when they close (in Microsoft Edge: Settings — Privacy,
search and services - Choose what to clear every time you close the browser - Cookies and other
Site data). With that setting on, you will be asked to sign in again each time, even with Remember
me ticked.
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e If the saved sign-in can no longer be used (for example after a password change), eVidyalaya shows
"Your saved sign-in (Remember me) could not be used, so please sign in again.” Simply sign in
again.

Remember me on this device-© 5% fiiced @19ffq Logout fRf5+teic eVidyalaya-a ¢13 aresise
JMCATTIF T91-39 IS I, G ARSI #eS fwifi7 qramest| oz St reeis 3= F919 w1 7ot
S #91-SMSB 2|

* IR IR I, IS I GIRFN] (P INGoIR0 fonrs 6w [t
o fFENIT JIOTTT ITF FIIF STITS G136 (GO FfT (IR (@B F91 A (Microsoft Edge-:

Settings - Privacy, search and services — Choose what to clear every time you close the
browser — Cookies and other site data)l 93 (262 W ANfHFT Remember me-o 5 fHieTg
ST AT T91-39 FIRICA '

o (To I I -39 Wi IR FRT @RIRE (AE 2126 A7 19 f4120) eVidyalaya-a "Your
saved sign-in (Remember me) could not be used, so please sign in again." i | TT

19139 FRCI3 371

Forgot password / 1eaS *irafice

1. On the sign-in screen press Forgot password?
2. Type your registered email and press Send reset link.

3. Open the email from eVidyalaya and press the link. It works only once and expires after a short
time.

4. Type a new password twice and press Save password.
eVidyalaya never sends passwords by email, and no one from Upasana Digital Technologies will ever
ask for your password. If the email does not arrive within a few minutes, look in the Spam folder.
1. &191-39 SIS Forgot password? 5151
2. H&ET 3T 33 A2 Send reset link 5151

3. eVidyalaya-3 #I1 31 339 YfS Aot fBorss | 3 Q@ TN IR AT WA IS (9w 3719
T[T T |

4, 7] 994 eFS @Y Save password 59151

eVidyalaya-Q &f5T13 3EETS AZIE TSI, WIF ST BfSow GFraaferes @is &foars
AT A2 [AIBIE | @3RNEIIT oo 33 T3 Spam Tk 518
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DIGITAL TECHNOLOGIES

eVidyalaya

Reset your password

Registered email

[ headteacher@example.com ]

Send reset link Back to signin

If an account exists for this email, a single-use link is
emailed. It expires after a short time. We never email
passwords,

Powered by Upasana Digital Technologies - About & Licences

Figure 2.2 Asking for a password-reset link / #Iea6 fa feiss et

The screen / 311 157

After signing in, the Dashboard opens.

¢ The thin bar at the very top says "eVidyalaya Pilot — test stage" and, on the right, shows whether

your work is saved: Saved online (green) with the time, Saving..., or Not saved (red). Chapter 3
explains these.

* The blue bar shows the school name, UDISE code, academic year, and your name and role.

* The menu on the left opens each area. Profile / Settings and Logout are at the bottom of the
menu. On a phone, open the menu with the = button.

* The Dashboard shows today's attendance (present, absent, on leave, unmarked), Record checks
that warn when attendance, meals, rice or cash books do not agree, and summary cards for
students, boys, girls and staff.

eVidyalaya User Manual - Pilot edition 1.1 - Upasana Digital Technologies
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791391 forme @936 (AT AT|

* OTFANT 8T *itsa *f6s "eVidyalaya Pilot — test stage" et A, WIF GBI HITATIF BT
(S (307 @ 913 CiYI: STE5TE Saved online (GTSSE), Saving..., I Not saved (3®1)| WL 0-5
Gl S I ERI Retet

o et 2ifts [vyiems 19, UDISE 'S, RAR, Wi SR 91N W Gt il Trg)
* JNSFIAT AJE AfSHI WX (AT | I TT Profile / Settings W Logout W= | GHITS =

PR @ A

* IF'Go TIfSF ST (So4%o, Tg7if%s, 3o, fofTe @), 2fewt, wzly, 18 I = 9
f3e191 fafifeicet 370% <1 Record checks, W<k 2I@-gral, &', (AT SIH FHGIKNT AT FI6
A

eVidyalaya Pilot — test stage. Changes are saved to the eVidyalaya server. ® Saved online 22 Oct, 12:54 am

eVidyalaya
School Management System

o
g2a

0)
~

Al

(B

B © F S

Dashboard

Students

Attendance

Edu Finance

Cash Books & MDM

Marks Entry

Reports

Administration

Help

School UDISE Academic Year Sample Head Teacher
485 No. Boupara Kalbari L.P. School 00000000101 2026-27 v Head Teacher

Dashboard

Welcome, Sample Head Teacher. Student counts are calculated from 485 No. Boupara Kalbari L.P. School records for 2026-27.

Today's attendance
22 Oct 2026, academic year 2026-27, 485 No. Boupara Kalbari L.P. School

Present today Absent today On leave today Unmarked today
"5 & 1 & o & 2
of 8 students of 8 students of 8 students Not counted as
Calculated from , Calculated from , Calculated from present
records records records Calculated from
records
Record checks ® 7toreview

Some attendance, meal, rice or cash records do not agree. Review them before they are asked about.

Open Edu Finance overview

Summary
Total Students Boys Girls Staff
2 o A !
8 4 4 3

Figure 2.3 The Dashboard with the saving status at the top right / 83 GIIItT (FOF WIBHT (GITS

Your profile and password / ST &' TR W A6

Profile / Settings shows your name, email and role. Here you can correct your full name and phone
number (Save my details), change your password (type the new password twice and press Change

password), see the schools and roles given to you under My schools, and send a message to Upasana
Digital Technologies (see Chapter 14).

Profile / Settings- WITAIF T, 30736 WIF GNP (1T | 3716 Wi 51994 17 Wis &I 799
T 21T (Save my details), *2IE TN FRI 21T (A9 *M=TE6 7] & Change password

f591=5), My schools-5 AT ot e S giNs! 517 @, | SoisTat fBfeioa Garaaferes
JIST FASIF AN (LT 58 BISF) |
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eVidyalaya Pilot — test stage. Changes are saved to the eVidyalaya server. ® Saved online 22 Oct, 12:54 am

dyalaya School UDISE Academic Year . SH Sample Head Teacher

eVi
@ e 485 No. Boupara Kalbari L.P. School | 00000000101 = 2026-27 - Head Teacher

0F Dashboard

Profile / Settings

0)
~h Students Your account, password, schools and support
Attendance

Sample Head Teacher
headteacher@example.com

Head Teacher

< EduFinance SH
5, Cash Books & MDM

Full name Phone

Marks Entr
¥ Sample Head Teacher

<
74
1l Reports
O
m

Administration
Change password
Help
New password Type it again

Change password

My schools

School UDISE My role Status

Figure 2.4 Profile / Settings / &'S13e WIS (2682

Signing out / F-STIGH

Press Logout at the bottom of the menu when you finish, especially on a computer that others use.

Signing out ends your session on that browser; your saved records stay safely on the server.

I 1N ' FJF o1 Logout 5915, RN TS I2IT T FNGOIS | AN-SMGB FIRE (T3
FISSIIO ANAFIF (T2 O 2T, (F© I O OO JIMFOOIR AT |
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3. Saving and the internet connection / (85 I

BBIIHD ALTTIST

eVidyalaya saves your work to the online server by itself, a moment after each entry. There is no
separate "save to server" button. Watch the status at the top right of the screen:

Status Meaning

Saved online (green, with time) | Everything is saved on the server.

Saving... Your latest entry is being sent. Wait a moment.

1 change(s) waiting An entry is about to be sent.

Not saved: offline (red) The internet connection is lost. Your entries are kept on this device.

Not saved: needs attention The server could not accept a change. Read the red message below the top
(red) bar.

Read-only access Shown to Office Viewers, who cannot change anything.

2AfSH! B foraig wet#t f3rmco eVidyalaya-a fAtet e AR 5IEI9S (20 FE | "BIEIN (29" BRI
QT JOIN T3 ST ST GIFIAT TR 513 AFP:

e Saved online (GTSGINI, TNTHR): THCET B GGG (TS (A3 |

Saving...: CTIOIIT B TSI AR | WA TAHT FIF |

1 change(s) waiting: Qb B2 5 Ay |

Not saved: offline (I®1); 3BIED AL 13| WIAFIF B 93 [Te3Eo I W

Not saved: needs attention (S:®1); TISIF QB! AN 7Y BRI @RI 89197 157 TeIx 8!
JISIET G|

Read-only access: Office Viewer-3 (13831 3¥; (GSEIE O STafd $RI @IRIE|

When the internet connection drops / 35190 JicTist fJIfssg 3'c

If the connection drops while you are working, a red message appears: "Not saved: no internet
connection. ... change(s) are kept on this device and will be saved automatically when the
connection returns." You can keep typing; the entries stay on the screen and on the device.

* Do not close the page, clear the browser or sign out until the status is green again.

* When the connection returns, the entries are sent by themselves and the status becomes Saved
online. You can also press Try again now.

e If the connection will not return soon, press Download my unsaved changes to keep a copy as a
file, and inform Upasana Digital Technologies.

e eVidyalaya cannot be used fully offline, and entries are not shared between two devices until they
are saved online.

eVidyalaya User Manual - Pilot edition 1.1 - Upasana Digital Technologies
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PN BN ATEHICo ATIsT [Kiag 3/ QB 1 16T S=1N: "Not saved: no internet connection. ...

change(s) are kept on this device and will be saved automatically when the connection

returns.” WS Ff2 NfHT 1E; YR 210 Wi fGORES A
* TRE AR TGS @RI Y3t IF I, IISTIT A6 @A I AA-WRSG I

o SIREY Y WA SUEIR et e #it51at 23 Wi oi=gr Saved online 331 w9ifd Try again
now-s 51 *n|

o SREIS GIPIC gfF FIf2cet Download my unsaved changes f5fs abt 13 fRicet S+ T4,
P SAT! et GFa wfero Sarss|

* eVidyalaya 577 Srpa1390 IR BRI @RIN, T AAAZTS (2O @RICA 2 Yol (G369
oS Sl T3

eVidyalaya Pilot — test stage. Changes are saved to the eVidyalaya server. ® Not saved: offline (6)

School UDISE Academic Year Sample Head Teacher
Management System No. Boupara Kalbari L.P. School 00000000101 Head Teacher

eVidyalaya
S M

08 Dashboard
Ll @ Not saved: no internet connection. 6 change(s) are kept on this device and will be saved automatically when the connection

2 Students returns. Do not clear the browser or close this page. Try again now Download my unsaved changes

Attendance

s ) Attendance
< BuFinance Student and staff attendance for the selected school
<5 Cash Books & MDM

Daily Attendance School Calendar Monthly Summary Staff Attendance
¢ Marks Entry
1l Reports Daily Attendance e 485 No. Boupara Kalbari L.P. School
O Administration

Attendance on 22 Oct 2026 (today) < Previous day Today Next day »

11 Help

» Entries recorded, last entry 22 Oct 2026, 00:56

Students 8 Present 7 Absent 1 Leave 0 Unmarked 0 Present % 87.5% Classes done 5 of 5

Class Students Present Absent Leave Unmarked Status

Class | A (LP) 2 2 0 0 0 e Taken Edit
Class | B (LP) 1 1 0 0 0 ® Taken Edit
Class Il (LP) 2 1 1 0 0 ® Taken Edit

Figure 3.1 Entries kept on the device while the internet is off / 3BIREG FAFT TITG fTOIZ6G T4 B

eVidyalaya User Manual - Pilot edition 1.1 - Upasana Digital Technologies



eVidyalaya Pilot — test stage. Changes are saved to the eVidyalaya server. @ Saved online 22 Oct, 12:56 am

eVidyalaya School UDISE Academic Year 3 SH Sample Head Teacher
School Management System 485 No. Boupara Kalbari L.P. School | 00000000101 = 2026-27 = Head Teacher

0F Dashboard

Attendance

()]
& Students Student and staff attendance for the selected school

Attendance
Daily Attendance School Calendar Monthly Summary Staff Attendance
< EduFinance

Y, Cash Books & MDM Daily Attendance e 485 No. Boupara Kalbari L.P. School

Marks Entry
Attendance on 22 Oct 2026 (today) < Previous day Today Next day >

e Entries recorded, last entry 22 Oct 2026, 00:56

Administration

<
74
1l Reports
@)

Students 8 Present 7 Absent 1 Leave 0 Unmarked 0 Present % 87.5% Classes done 5 of 5
m

Help Class Students Present Absent Leave Unmarked Status
Class | A (LP) 2 2 0 0 0 ® Taken Edit
Class B (LP) 1 1 0 0 0 ® Taken Edit
Class Il (LP) 2 1 1 0 0 ® Taken Edit
Class IV (LP) 1 i 0 0 0 e Taken Edit
Class VA (LP) 2 2 0 0 0 ® Taken Edit

Figure 3.2 After the connection returns: "Saved online" / 31scaTs! f W21 forgs: "Saved online"

Other saving messages / (55 BT W IS

* "Your sign-in has expired.” Your entries are still on the screen. Press Sign in again; the entries are
then saved.

* "Someone else saved a newer version." Another person changed the same record at the same
time. Press Download my unsaved changes, then Reload school, and enter your change again.

¢ "Some changes were refused by the server." Your role does not allow that change, or the school
or account is no longer active. Download the refused changes and ask the Head Teacher or
Upasana Digital Technologies.

e "Unsaved changes from ... were found on this device." Entries from an earlier visit were not
saved. Press Try to save them now.

e "Your sign-in has expired." SMqIF B AfSA18 #$1s Witz | Sign in again 51, o917 foree
OYHRIT (B9 ]I

¢ "Someone else saved a newer version." QG JTUCE HH QGUF ATHO B AT B2 |
Download my unsaved changes f5+1<5, 519 f'2© Reload school 5% SieetarR sTafaffa st
IGEE

* "Some changes were refused by the server." ST GiNFIR G713 STwfdT Sgafs [, A
R I aFED W ATHT 92| A6 @RI TARIIT Teae'© S 241 e It Sorsar
fEfeee GPaAfeTe GTE|

* "Unsaved changes from ... were found on this device." W5II1F 74 57 (7@ @t Fifga|
Try to save them now {595
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4. Roles and access |/ Sf¥st S wgafs

Every account has one role in a school. The server decides what each person may see and do; the
screens only follow these rules.

Role Who What they do

Head One per school, assigned by = Manages the whole school: setup, students, attendance, MDM,

Teacher Upasana Digital cash books, finance, marks, reports, people's classes, inspection
Technologies access, audit log and backups

Assistant Teachers of the school Enters students, attendance and marks for the classes the Head

Teacher Teacher gives them; sees MDM records and reports. No finance

or cash books unless specially permitted

Office Officers of the Education Read-only. Sees students (without ID or bank details),
Viewer Department attendance, MDM records and reports. Sees a cash book only
through financial inspection (section 4.3)

Platform Upasana Digital Creates schools and accounts, assigns roles, suspends or re-
Owner Technologies activates. Does not see student or financial records

ST aFIEBT QU Rmpiee abl il AT | @I 5 517 o [ A1f{3, o o161 59 3G,
DIRNET @I« 93 fazw Ffq s

* Head Teacher (241 ffr7%3): 2ifSaa Rrpeas aoE, SoH51a1 RBfSite Goaafeme fige FE|
o11B3 Ry 51 (abol+t, 2ra-2ral, 2ifedr, MDM, &% 32, [e, 993, {915, Frsss &I,
Afrfas TS, WGH w9t T TFA |

¢ Assistant Teacher (572191 fFi%): g4iF e o AN 2ra-2r@l, IS s 991 foe;
MDM-3 5271 o11= 915 5111 ety sigafs f[Sfie e 3t v 3 aom|

¢ Office Viewer (=g sifwds): Fre Rerr {3311 e 517 2111 | 2ra-wrat (W13-f% @i
@I R IfRX), 2=, MDM-F 35 Wi I91T 6171 17 JF @9 {9 1w *fedfas i s
AT (8.0 BIGF) |

* Platform Owner (BT SFIF): ST BBt GFaaifems vy Wi ares 5 I,
ofvt e, e It 9|93 IEw T | 2/a-21a! T 499 S JIEA|

People and classes (Head Teacher) / 3if& =i @t (2419 Frw)

Open Administration . Users & Roles. The table People in this school lists everyone with their role,
classes, number of permissions, access end date, status and last sign-in. A new Assistant Teacher starts
with no classes and therefore sees no students. Press Classes beside the Assistant, tick their classes
and press Save classes. The change takes effect the next time the Assistant opens the school.
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Administration - Users & Roles (415751 People in this school SIf&T6 AR SN1, @I,
RS 72T, TIRSF I SIfF, IR WF CIF T91-39 (AT AW | 9 TP PIreps TSI
I AT T, OTR (08 @I 2IA-2E @O | 721 K653 BT Classes B9, 087
ANIITo 5% s W= Save classes B9 | =21 v fHree [Rvprem Yfee 3 sefq st

Xyl

eVidyalaya Pilot — test stage. Changes are saved to the eVidyalaya server. ® Saved online 22 Oct, 12:54 am

@ eVidyalaya Schoal UDISE Academic Year 4y Sample Head Teacher

School Management System 485 No. Boupara Kalbari L.P. School 00000000101 2026-27 < Head Teacher

08 Dashboard

Administration

o)
& Students School setup, people, audit log and backups

Attendance
School Profile Users & Roles Academic Setup Audit Log Application Settings Data & Backup
< EduFinance

> Cash Books & MDM @ Permissions are checked by the eVidyalaya server for every read and save. Changes take effect the next time the

person opens the school.
Marks Entry

Allow Financial Inspection

Administration Now: ON
When OFF, no Office Viewer can see any cash book of this school. When CN, only viewers you give access to

<
4
1. Reports
)
m

Help below can read the chosen books and months, read-only. Every change is recorded in the audit log.
Switch OFF
People in this school
Name Role Classes Permissions Access ends Status L

Sample Head Teacher

o ;
e Head Teacher All 34 permissions ® active 2
S, le Assistant 7
ample Assistan Assistant Teacher  Class |, Class Il 14 permissions ~ — o Y
assistant@example.com

Figure 4.1 Administration - Users & Roles / I3t W NI

New accounts, extra permissions and removal of people are done by Upasana Digital Technologies. If
Upasana Digital Technologies switches on "Head Teacher manages Assistants" for a school, the Head
Teacher can also add Assistants, change their permissions, suspend or remove them on this page.

TJ9d GBS, ARG AJAS AT FIRF WGEFRF N SR [Gfeea Gha e | Gt
Res I STt et s Gra'afeicet "Head Teacher manages Assistants" &q SR 24
Rreee O3 73516 RPN e @1t $f[9, TGRfS T 37, Zfo 31 afesx o)

Office Viewer: what an officer sees / Office Viewer: 3313 35 cicd

An Office Viewer sees a blue note "Read-only access for inspection. Nothing can be changed from this
account." and the status Read-only access. No buttons for adding or changing records are shown.
Aadhaar, PAN and bank details are removed by the server and appear as Hidden for your role. Printing
or downloading reports needs the permission "Print and export reports", which Upasana Digital
Technologies can give to an officer.
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Office Viewer-a @Bt §teTr GBIt ¢qed: "Read-only access for inspection. Nothing can be changed
from this account.", s WS Read-only access| S5 @IS I TAN FIT I JBIW Y ST T2
T4, PAN SIF @FF O BONE Wiedrs e Wi Hidden for your role Re1eet ¢t T {916 {246
1 BRSTH'G HfRIACA "Print and export reports" SGNS FTCet, RGH Soiiat fSfets GFawfece
BERISAEERICT!

eVidyalaya Pilot — test stage. Changes are saved to the eVidyalaya server. ® Read-only access

Academic Year Sample Office Viewer

eVidyalaya Schoal UDISE
School Management System 485 No. Boupara Kalbari L.P. School 00000000101 2026-27 Office Viewer

08 Dashboard
(@ Read-only access for inspection. Nothing can be changed from this account.
9 Students

Attendance Dashboard

Welcome, Sample Office Viewer. Student counts are calculated from 485 No. Boupara Kalbari L.P. School records for 2026-27.
<5 Cash Books & MDM

Today's attendance

Reports . .
b P 22 Oct 2026, academic year 2026-27, 485 No. Boupara Kalbari L.P. School
11 Help
Present today (Q‘ Absent today a On leave today o Unmarked today
of 8 students of 8 students of 8 students Not counted as
Calculated from : Calculated from - Calculated from present
records records records Calculated from
® records
Summary
Total Students Boys Girls Staff
= 8 A 4 A 4 O 3
Active, 2026-27 Gender: Boy Gender: Girl Present today: 3 of 3
Calculated from F Calculated from F Calculated from - Calculated from

records records records records

Figure 4.2 Dashboard of an Office Viewer (read-only) / Office Viewer-3 (&33'$ (&9 IR +fI)

Financial inspection of cash books / &5 33< & sifswda

Cash books are private to the school. An Office Viewer can read a cash book only when all four
conditions are true:

1. The Head Teacher has switched Allow Financial Inspection to ON (Administration - Users &
Roles). It is OFF by default.

2. Upasana Digital Technologies has authorised that officer for financial inspection.

3. The Head Teacher has given that officer access under Cash-book access for inspection: choose
the Office Viewer, the months (From month, To month), Access ends on, the books (Government
and/or MDM), whether Printing and Exporting / downloading are allowed, and a note such as the
inspection order number. Press Give access.

4. The access has not ended and has not been revoked.

The officer then sees only the chosen books and months, read-only, starting with the correct opening
balance. Printing and downloading are refused with a message unless they were allowed. To stop
access early, press Revoke in the list of access given, and type the reason. Every grant, revocation,
print and download attempt is recorded in the audit log.
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&g I3 [yrems e oa1 51fR8hl 56 979 '@ Office Viewer-a &2 I3 61 Hi:
1. o419 X5 Allow Financial Inspection ON FfIc= (Administration - Users & Roles)l
WIISVS 3 OFF A |
2. Gt fEfense GFa'wfeice o3 s [R8iw ofefas wgafs fical
3. #1419 % Cash-book access for inspection-5 G13 RIS WS ficg: Office Viewer, I3
(From month, To month), Access ends on, I3! (5IFIRT JI=E/AT MDM), Printing &5 Exporting

/ downloading-3 SIgafS fiw @ 913, WS AR SorT 9931 WE bt Gt 1S Give access
o

4, JINFEI ™ I @I 13 A1 LOIIRIF I @R T3
oIF e RERE @ I1fe @R I8 Qi TRERE, B WISV (G917, I BIF AP @0 | Agafo

fAftieeT fAG o< TISHe'T QBT AMSISTR JAIFE 2 | TM9IT02 Ao IF B3 Tt Tgafox oifeisro
Revoke ff* 13 f74 | &fSTH1 TGRfS, aonaig, fod o< Sreas's 68 WGt 1o Mo R—g 21

Sample Head Teacher

Head Teacher All 34 permissions - ® active 2
headteacher@example.com
Sample Assistant ¢ o 3
) Assistant Teacher Class I, Class Il 14 permissions —_ e active 2
assistant@example.com
Sample Office Viewer X . o %
Office Viewer All 6 permissions 31 Mar 2027 ® active 2

officer@example.com

Assistant Teacher accounts for this school are added by Upasana Digital Technologies. You can still choose each
Assistant’s classes.

Cash-book access for inspection

Give a named Office Viewer read-only access to chosen cash books and months, for a limited time. Printing and
exporting are separate. This works only while Allow Financial Inspection is ON. Every grant, revocation, print and
export is recorded.

Office Viewer From month To month

Sample Office Viewer (officer@e v  ------- [m] Zme [m]

Access ends on

mm/dd/yyyy ml

Books

] Government Cash Book [ | MDM Cash Book

Also allow

[] printing [_] Exporting / downloading

Note (for example, inspection order number)

Figure 4.3 Giving an officer access to a cash book / R &g IF GRIF TS Frr
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Total

Book starts in October 2026 with opening cash 500.00 and bank 42,000.00.

» Financial year 2026-27 overview (April to March)

» Audit history (4)

Monthly preview

Print / export

. ) . Print / Save as PDF Download Excel (.xIsx)
Both sides (receipts and payments, wide page) v

Download printable HTML

Page: A3 landscape, margins top 1.6 cm, bottom 1.3 cm, left 1.5 cm, right 1 ecm. In the print dialog choose Save as PDF as the destination. If
nothing opens (some browsers block printing inside embedded pages), press Ctrl+P (Cmd+P on Mac) or download the printable HTML.
The preview below is what is printed and exported
GOVERNMENT CASH BOOK
School: 485 No. Boupara Kalbari L.P. School (UDISE 00000000101)  Month / year: October 2026 (financial year 2026-27)
Opening cash (Rs.): 500.00  Opening bank (Rs.): 42,000.00  Total opening balance (Rs.): 42,500.00

RECEIPTS |

Date & |Vouche Particulars Amount/ | Ledge | Bank (Rs.) Total Date& | Vouche Particulars
month rno. Cash (Rs.) | rfolio amount month rno.
(Rs.)
07 Oct SS 25,000.00 12 Oct Repair and maintenan
2026 G/ 2026 Repair of classroom
/45 doors (paid to Local
carpenter, bill B-112)

Figure 4.4 An officer without print permission: "Printing this cash book is not included in your access." / {263 wqafs
BRERSER

Suspended or disabled schools and accounts / =f*s 3t fafgha Rvrerg @
QFTSD

Upasana Digital Technologies can suspend or disable a school or an account, always with a reason. A
person whose school is suspended sees a message to that effect and no school modules; their records
are kept and come back when the school is re-activated. An account that is not yet linked to a school
sees "Your account is not linked to a school yet." In all these cases, contact Upasana Digital
Technologies.

ST fSfSoe Gaafece st 1R w3 @it [Rrpiers I aF1res 3fe a1 f[Afgs S s
R BfHs 7'« o1 IRIFIRNT G713 Ry 9Bt 6T ¢ied Wi [T @It Wt @icd; SR
A T o0 Reies #71 s1fers 2 @ 9iF @i | R o1ce afSars sikarst @It 916t "Your
account is not linked to a school yet." (itd| Q3 FJCA! (FaS SANTH! fGSGa GIa'wfSToT GTto
SN I
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5. School setup / w3 (ot

Upasana Digital Technologies creates the school and assigns its Head Teacher. The Head Teacher then
completes the setup once, before daily work begins, under Administration.

ST fEfeoe (Gawfeice R SjfE I T 4= Fress e 3@ oF Free tifds I8 WIS
T WSS 241 6@ Administration-5 Q3T @b 5179 |

School Profile / w1 &'sS13H

The School Profile holds the school name, 11-digit UDISE code, categories (LP, ME, High School, Higher
Secondary; more than one for a combined school), address, district, state, PIN, head teacher, contact
number and email. Check every field, correct it and press Save school details. Fill in the contact
number and email: a backup of a school without them cannot be imported later.

R o' Si3eo e 99, 55 WP UDISE ', cafi-Rketet (LP, ME, 213%«, Swod NI,
S ReTss I QFIfEs), v, o, ey, 9, eaa Frsss, s 999 Wi 333 A
ARSCBT T9 IR BN BLIMSF WS Save school details BT 1 AT F9T T BWEA AN
for<s: Q3@ 93 R qsoet forgs wamifs sfvg @Rt

eVidyalaya Pilot — test stage. Changes are saved to the eVidyalaya server. ® Saved online 22 Oct, 12:54 am

@ eVidyalaya School UDISE Academic Year . SH Sample Head Teacher

School Management System 485 No. Boupara Kalbari L.P. School 00000000101 2026-27 g Head Teacher

0F Dashboard

Administration

0)
~h Students School setup, people, audit log and backups

Attendance
School Profile Users & Roles Academic Setup Audit Log Application Settings Data & Backup

< EduFinance

“, Cash Books & MDM

Schools
Marks Entry
School name UDISE Categories District Active students
485 No. Boupara Kalbari L.P. School 00000000101 LP To be updated 8 ® Selec

Administration

]
174
1l Reports
O
m

Help
School details
School name *

485 No. Boupara Kalbari L.P. School

UDISE code *
00000000101
1 digits.

Cateaory / cateaories *

Figure 5.1 School Profile / Rmyieas '3
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Academic years, classes and sections / eI, ISt Sri=s =4t

In Academic Setup, add the academic year (for example 2026 creates 2026-27) and mark the current
year. Then add classes for each category with Add class or Add several. Sections such as A, B are
optional and are typed with commas. A class that already has students cannot be removed.

Academic Setup-5 eI @19 5 (@ 2026 [FfAT 2026-27 77) i< bfore I ofzo 351 oI
forze aifsr fRersis I Add class 3 Add several-& &St @19 FI51 A, B-I W@ N @ftsss, 91 o
fefi =iest | 2ra-zrat a1 @Nt wfe @RI

eVidyalaya Pilot — test stage. Changes are saved to the eVidyalaya server. @ Saved online 22 Oct, 12:54 am

eVidyalaya School UDISE Academic Yeal . SH Sample Head Teacher
School Management System 485 No. Boupara Kalbari L.P. School 00000000101 202 g Head Teacher

08 Dashboard

Administration

o)
e Students School setup, people, audit log and backups

Attendance
School Profile Users & Roles Academic Setup Audit Log Application Settings Data & Backup

< EduFinance

Y, Cash Books & MDM

<
Academic years
& Marks Entry
Academic year Status Enrolment records Actions
1l Reports
2026-27 e Current 8 Remove
O Administration
2025-26 0 Set as current Remove
[T Help
Start year

+ Add academic year

For example 2026 creates 2026-27.

Classes and sections
Classes belong to one of this school's categories (LP School). Sections are optional. Add categories in School

Profile for a combined school.

Figure 5.2 Academic years and classes / = s caft
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6. Students / SIa-shat

The Head Teacher sees every student of the school. An Assistant Teacher sees and adds students only
in the classes given to them.

A4S e Ry 6T 21a-gral ¢ied | SRR s @dd 08 i (R mra-grale eed
TS (19 B

Student List / 2Ia-2181F offerst

The Student List shows every student with admission number, name, gender, social category, class,
section, roll number, village and guardian's mobile. Filters at the top narrow the list by year, category,

class, section, gender and status (active, passed out, transferred out, archived). The search box finds a
student by name, admission number, roll number, parent's name or village. View shows all details; Edit
corrects them; Archive removes a student from active lists without deleting the record.

ZI9-ZA oiftse aifSeas of$ 9377, T, forksy, saifes @, @, =, @ T9], e Wi
TGO T'IRT 999 Gl T | 39T [FoIEE IF, [orsr, @, =, ot o< wwagr (sifew, Saif
€z S13 (TR, BASI0, TH1ES) A SIfdt 517 AN | T IFES 1, SfS 987, @ 999, fro-
o 919 It 19 A @ =ra [T #1191 View-a S5 95 (rgd1s; Edit-Q S491; Archive-Q 927
6 @RS Sfdrs Sifes o[ wieam|

eVidyalaya Pilot — test stage. Changes are saved to the eVidyalaya server. ® Saved online 22 Oct, 12:54 am

o
2

0)
—

Al

(B

B © F S

@ eVidyalaya School UDISE Academic Year " Sample Head Teacher
S ol M

School Management Systen:

Dashboard

Students

Attendance

Edu Finance

Cash Books & MDM

Marks Entry

Reports

Administration

Help

eVidyalaya User Manual -

485 No. Boupara Kalbari L.P. School 00000000101 2026-2 v Head Teacher

Students

Student records for the selected school

Student List Add Student Class-wise Promote [ Transfer Import / Export

Student List e 485 No. Boupara Kalbari L.P. School

Q Search by name, admission no., roll no., parent or guardian name, village or mobile

Academic year Category Class Section

2026-27 (current) v All categories v All classes v Choose a class first v
Gender Status

All genders v Active v

Showing 8 of 8 records

Adm. No. Name Gender Social category Class Section Roll Village/town Guardian n
SMP-001 Anika Sample Girl General Class | (LP) A 1 Manikpur 0000000C
SMP-002 Rohan Sample Boy sC Class | (LP) A 2 Manikpur 0000000¢

Figure 6.1 Student List with filters / {51953 gia-2ralg oifs<e!
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Adding a student / 994 Bia-ghal SfS

. Open Students - Add Student.

. Optionally add a photograph; it is reduced to passport size automatically and used on the
marksheet.

. Fill basic details: admission number, name (Assamese or English), date of birth, gender, social
category and admission date.

. Fill parents or guardian (at least one name), address and guardian's mobile number.

5. Aadhaar, PAN and bank details are optional. They are seen only by the Head Teacher; for everyone

else they show as Hidden for your role.

. Choose the academic year, category, class, section and roll number, then press Save student.

1. Students - Add Student (415751
2. 3531 i T orss; 3 e [Scer 2ieo'T st 20 Wi (%o e 231

3. § X7 fere<s: ©fS 799, JIN (SR I 3JG), T off S, foet, sTife it o of$s oifsrd

4. fro-T1g I TfCTRTI TN (WST3 QGHI), FFal o afverRes I3+ 981 13|

5. 4N, PAN 316 (J$F< O X5 | Q3@ &7 A4S PR (el Wi T I Hidden for

your role T4 |
6. PR, frersy, IS, = s @1 991 1S Save student 515

eVidyalaya Pilot — test stage. Changes are saved to the eVidyalaya server. @ Saved online 22 Oct, 12:54 am

s Head Teacher

@ AU EIEVE] School UDISE Aca Yeal 0 Sample Head Teacher

School Management System 485 No. Boupara Kalbari L.P. School 00000000101 20:

08 Dashboard

Students

o)
iy DI Student records for the selected school

Attendance
Student List Add Student Class-wise Promote / Transfer Import / Export
< EduFinance

Y, Cash Books & MDM Add student e 485 No. Boupara Kalbari L.P. School

Marks Entry 1. Basic details

No photo
Administration

=]
4
1. Reports
O]
m

Help
Add photograph

Optional. Used on the certificate cum marksheet. Any picture is automatically reduced to a small passport-size photo (about 5 to 9 KB)
when you choose it, so a large photo from a phone is fine.

Admission number * Student name *

Assamese or English.

Date of birth Gender

PR R T A - Kt cnanifind

Figure 6.2 Add Student form / 994 2Ia-21a ©fos T
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Class-wise list / It sy Siferst

Class-wise shows each class and section with the number of boys and girls and the students in roll-

number order.

Class-wise-S 2AfST I W= XTAT - AT W @ T9F AP JINS Offei=pr (1T |

eVidyalaya Pilot — test stage. Changes are saved to the eVidyalaya server. ® Saved online 22 Oct, 12:54 am

eVidyalaya
School Management System

08 Dashboard
2 Students
Attendance
< EduFinance
5 Cash Books & MDM
Marks Entry

<
74

1l Reports
O Administration
m

Help

School UDISE Academic Year .C\ s Sample Head Teacher
485 No. Boupara Kalbari L.P. School 00000000101 2026-27 Head Teacher

Students

Student records for the selected school

Student List Add Student Class-wise Promote / Transfer Import / Export

Class-wise e 485 No.Boupara Kalbari L.P. School

Academic year Category Class Section

2026-27 (current) v All categories v All classes v Choose a class first v

Include archived

[] show archived students

Total 8 Boys 4 Girls 4

Class | LP School, 3 students: 1boys, 2 girls

Section A (2 students: 1 boys, 1girls)

Roll Name Gender Adm. No. Guardian contact Status
1 Anika Sample Girl SMP-001 0000000010 ® Active
2 Rohan Samble Rov SMP-NN? nNNNNNNN1 @ Active

Figure 6.3 Class-wise list / &It s oiferzst

Promotion and transfer / @1 91 W< IIFIST

At the end of the year, Year-end promotion moves a whole class to the next class in the new academic
year. Last year's record is kept as history, and new roll numbers are entered before saving. Move or
transfer a student changes one student's class or section, or records a transfer out to another school.
Transfer between two eVidyalaya schools with approval of both is planned for a later version.

I299 CIF© Year-end promotion-Q (51163 GBI agd Rease o] IFies faw| wise 123
27 33T 1ot AP, WIF (F© T WSS 99 &I 991 {1 771 Move or transfer a student-Q
QT FIag @ 1 AT T $EF, I W9 {eaes Barss @foRg $@1 149 eVidyalaya Rmpe=s
JIGTS YRATITI TATEMER BB e 1xIrs ozl
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eVidyalaya Pilot — test stage. Changes are saved to the eVidyalaya server. ® Saved online 22 Oct, 12:54 am

@ ’eVidyalaya School UDISE Academic Year . oy Sample Head Teacher
Si

K entent yet 485 No. Boupara Kalbari L.P. School | 00000000101 = 2026-27 s Head Teacher

0F Dashboard

Students

0)
& Students Student records for the selected school

Attendance
Student List Add Student Class-wise Promote / Transfer Import / Export

< EduFinance

5, Cash Books & MDM Promote / Transfer e 485 No. Boupara Kalbari L.P. School

Marks ENtEy Year-end promotion Move or transfer a student Transfer register  Postponed

<

74

1l Reports
o At the end of the year, move a class to the next class. Last year's record is kept as history and a new enrolment is created for
m

Administration the new year. Roll numbers are entered here, before saving.

Help
O There is no academic year after 2026-27. Add 2027-28

Students leaving (year) New academic year Class Section

A Profile / Settings
2026-27 (current) v No later year yet o Select the class v Choose a class first v

Show students

[> Logout

Powered by Upasana Digital
Technologies

Figure 6.4 Promote / Transfer / &8I 311 W< RS

Import and export / SrAwIN w1 IS

Import / Export downloads the student list as Excel, CSV or a printable list. Many students can be
added at once from an Excel or CSV file: download the template, fill it in, and upload it. The file is
checked first and nothing is saved until you confirm. Aadhaar, PAN and bank details are left out of an
export unless the sensitive-fields box is ticked.

Import / Export-Q 21a-21als Sifei<st Excel, CSV It {6 Ff[7 7191 ©ifcst R61ol Treas's $@& | Excel
It CSV BIZFTF 2191 Q0! 00! 2@ @19 FRI A GIRT TOTA'T I, 77T FI WIS AT
I | DIZOT AV A FI1 2, WF WA fIFB0 THIA 9T (20 T3 | TR@ATN AT
6% o3 fAfeice T4ig, PAN S Q331 B0 IS FIAE |
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eVidyalaya Pilot — test stage. Changes are saved to the eVidyalaya server. & Saved online 22 Oct, 12:54 am

eVidyalaya
/  School Management

0F Dashboard
2 Students
Attendance

Edu Finance

Al

Cash Books & MDM

Marks Entry

Reports

Administration

B O F N @

Help

School UDISE Academ 2 Sample Head Teacher
485 No. Boupara Kalbari L.P. School 00000000101 2026-27 = Head Teacher

Students

Student records for the selected school

Student List Add Student Class-wise Promote [/ Transfer Import / Export

Import / E)(por[ ® 485 No. Boupara Kalbari L.P. School

Export students

Academic year Category Class Section

2026-27 (current) v All categories v All classes v Choose a class first v
Status

Active v

:] Include Aadhaar, PAN and bank details (sensitive)

8 student record(s) match Download Excel (.xIsx) Download CSV Printable list

Import students

Add manictiidante_ar carract avictind anac_fram an Evecal ar SV fila_Tha admiccinn niimbar ic tha kav: a naw humhar adde a

Figure 6.5 Import / Export / Srmif a1 Ia8ifd
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7. Attendance / S*f3fS

School Calendar / WIS a9

Mark holidays and non-working days first. Mark Sundays as non-working days marks every Sunday
of the month at once. For any other date, press Mark as holiday or non-working day, type the name
(for example Gandhi Jayanti) and save. Attendance cannot be taken on these days, and they are never
counted as absences.

A IFF forg Wi T 9451 i 6% F951 Mark Sundays as non-working days-4a SI3GE

B ST AT %0 | Wi 199 I Mark as holiday or non-working day fof* 3=
I (T 17 o) &G (@e T3] 93 fiaEes 2fSEt '3 @RS @ wgeifFs gfer sty 9331

eVidyalaya Pilot — test stage. Changes are saved to the eVidyalaya server. ® Saved online 22 Oct, 12:54 am

Academic Year Sample Head Teacher

eVidyalaya School UBiSE . o3
School Management System 485 No. Boupara Kalbari L.P. School 00000000101 2026-27 = v TaachEr

08 Dashboard

Attendance

)
2 Students Student and staff attendance for the selected school

Attendance
Daily Attendance School Calendar Monthly Summary Staff Attendance
< EduFinance

5, Cash Books & MDM School Calendar e 485 No. Boupara Kalbari L.P. School

Marks Entry Mark holidays and non-working days for the whole school. Attendance cannot be recorded on these days, and they are
never counted as absences or as working days.

<
74
1l Reports
)
m

Month
Administration October 2026 N
Help
Holidays 2 Non-working days 4 Other days are working days Mark Sundays as non-working days
Date Day Status Name or reason Saved attendance Actions
010ct 2026 Thursday Weorking day 8 records Mark as holiday or non-wo
02 Oct 2026 Friday & Holiday Gandhi Jayanti None Edit Remove
03 Oct 2026 Saturday Weorking day 8 records Mark as holiday or non-wo

Figure 7.1 School Calendar / RGeS 9

Daily attendance / tifa<s sifSat

The Daily Attendance page first shows the whole day: every class with present, absent, leave and
unmarked counts, and whether its attendance is taken. Use Previous day and Next day to move
between dates. An Assistant Teacher sees only the classes given to them.

fs 2SR DS S (M3 F_ER =R ¢t IF: AfSr @fiv SofFoe, sgaifzs, 3ot wis ftfzs
@RI ST, Wi ST @11 ¢z0z @ 131 Previous day s Next day-@ Sif4 siefa S «nf3i
TIPSR e @79 083 T aft@RE @
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eVidyalaya Pilot — test stage. Changes are saved to the eVidyalaya server. ® Saved online 22 Oct, 12:54 am

dyalaya School UDISE Academic Year . SH Sample Head Teacher

eVi
@ e 485 No. Boupara Kalbari L.P. School | 00000000101 = 2026-27 - Head Teacher

0F Dashboard

Attendance

()]
& Students Student and staff attendance for the selected school

Attendance
Daily Attendance School Calendar Monthly Summary Staff Attendance
< EduFinance

Y, Cash Books & MDM Daily Attendance e 485 No. Boupara Kalbari L.P. School

Marks Entry
Attendance on 22 Oct 2026 (today) < Previous day Today Next day »

e Entries recorded, last entry 22 Oct 2026, 00:54

Administration

<
74
1l Reports
@)

Students 8 Present 5 Absent 1 Leave 0 Unmarked 2 Present % 83.3% Classes done 4 of 5
m

Help Class Students Present Absent Leave Unmarked Status
Class | A (LP) 2 2 0 0 0 ® Taken Edit
Class B (LP) 1 1 0 0 0 o Taken Edit
Class I (LP) 2 1 1 0 0 ® Taken Edit
Class IV (LP) 1 1 0 0 0 e Taken Edit

Figure 7.2 Attendance for the whole day / (o153 fimco =ifSmaT

1. Press Take attendance beside a class (or choose the category, class and section below).
. Press Mark all present, then change any absent student to Absent or Leave.

. Press Save attendance. Unmarked students are never counted as present.

A W N

. To correct a class already taken, press Edit. If meals for that day are already confirmed, you can
type a reason, which is kept in the history.

1. AN 191 Take attendance 5915 (I ToTo fTorsY, N T=s AT A=) |
2. Mark all present 5515, ©IF {20 =g-if%© 2ras I1T Absent T Leave Iz |
3. Save attendance 5515 | fofzo a1l 2@z @fours Soif%s I &t 7231

4. T ISR VLR Edit B | Gl s wreiees fAfes 1 s 1R fafig #nf], =
3531510 A
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LP School 5  Meals confirmed: 5 Edit meals

Present is read from the saved attendance and updates as soon as attendance is added or corrected. Meals, rice and entitlement
follow from the number of meals confirmed, which attendance never changes.

Choose a class or pick one above

School Academic year Category Class

485 No. Boupara Kalbar  ~ 2026-27 (current) v LP School v Class V v
Section Date

A v 10/22/2026 m]

Class V A (LP), 22 Oct 2026
Students 2 Present 0 Absent 0 Leave O Unmarked 2

No attendance saved for 22 Oct 2026 yet. Unmarked students are not counted as present.

Meals for this date are already confirmed (5 meals). Reason for adding or correcting attendance (optional, kept in the history)

Mark all present Reset changes Save attendance

Tara Sample
Roll 1, Adm. SMP-007, Section A

Present Absent Leave Unmarked

A Profile / Settings
Neel Sample

Dracan + Ahcont Laava Linmarkar

Figure 7.3 Taking attendance for one class / @bt 3T 2IfS=T =t

Monthly summary / JIcz3Iat siret

Choose a class and month to see each student's days present, absent, on leave and unmarked, with
the attendance percentage. Working days and holidays for the month are listed at the top.

ATt o T2 Iref7 FRE AfseT 2a-grals $o4f%o, Wgsif@s, gt @i bfzs @@t fas 51 s
SRS o127 (AT I | ARG FES o9 Wis I o9 39w o B
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08 Dashboard

Attendance

9 Students

Attendance
Daily Attendance

< EduFinance
&, Cash Books & MDM Monthly Summary
¢ Marks Entry School
Wl Repes 485 No. Boupara Kalbar v
O Administration Section

All sections v
M Help

Working days counted 17

Holidays and non-working days: 02 Oct 2026 (holiday, Gandhi Jayanti); 04 Oct 2026 (non-working day, Sunday); 11 Oct 2026 (non-

School Calendar

October 2026

Monthly Summary

Student and staff attendance for the selected school

Staff Attendance

@ 485 No. Boupara Kalbari L.P. School

Academic year Category
2026-27 (current) v LP School v
Menth

Holidays and non-working days (not counted) 6

Class

Class |

working day, Sunday); 18 Oct 2026 (non-working day, Sunday); 20 Oct 2026 (holiday, Durga Puja); 25 Oct 2026 (non-working day,
Sunday). Days after today are not counted. Attendance % = Present divided by (Present + Absent + Leave), times 100; unmarked
days are left out of the percentage and flagged as incomplete.

Roll Student
1 Anika Sample (A)
2 Rohan Sample (A)
A Profile / Settings
C 1 Mira Sample (B)
- Logout
Class total

Present

14

15

43

Absent Leave Unmarked

2 1 0 82.4%

1 1 0 88.2%

2 1 0 82.4%

5 3 o 84.3%

Attendance %

Figure 7.4 Monthly attendance summary / S IT ARSI SIS

Staff attendance / FI6IT ST

First the Head Teacher adds teachers and other staff in Staff list (name, designation, type, joining
date). Then their attendance is marked each day under Mark attendance. Monthly summary gives

each staff member's month.

Status

o Complete

e Complete

e Complete

AW A4 Fpcs Staff list-© e T W9 FAGIR (AN, 2T, PR, @ISR BIfFL) @5 FE| O]

fores &ffSie Mark attendance-s 8P 2IfS=T @1 231 Monthly summary-S afSews

TEpr fZerer o= |
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eVidyalaya Pilot — test stage. Changes are saved to the eVidyalaya server. & Saved online 22 Oct, 12:54 am

B e 485 No. Boupara Kalbari L.P. School | 00000000101 = 2026-27 s SH'  Head Tescher

@ eVidyalaya School UDISE Academic Yea Sample Head Teacher

0F Dashboard

Attendance

0)
A Students Student and staff attendance for the selected school

Attendance
Daily Attendance School Calendar Monthly Summary Staff Attendance

< EduFinance
& Cash Books & MDM Staff Attendance e 485 No. Boupara Kalbari L.P. School
' MarksiEntry Staff list Monthly summary
1l Reports
O Administration p
Staff attendance on 22 Oct 2026 (today) < Previous day Today Next day >
M Help e Entries recorded, last entry 22 Oct 2026, 00:54

Staff 3 Present 3 Absent 0 Leave O Unmarked 0

Mark all present  Discard changes

Sample Assistant

Assistant Teacher, Teaching Absent Leave

Sample Cook
Cook-cum-helper, Cook Absent Leave
Sample Head Teacher s .

Figure 7.5 Staff attendance / oI9S =ifewar
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8. Mid-day meal and cash books /| 341i% (Sieid Wik
>R J

All of this is under Cash Books & MDM. The rates and amounts shown in the pictures are examples
only.

a3 3¢t Cash Books & MDM @gs Witg | 2 (14831 211 Wi AR e Swizad|

MDM rates / MDM =i

The app does not supply rates. An authorised user enters each rate from the government order with
Add rate: the class group, the type (cooking cost in rupees, or rice allowance in kg per student per
meal), the date it takes effect, and the order number and date. A new rate never overwrites an old one;
the old one ends the day before and stays in the history.

et fatet 3 [RGR 7@ | T JRRFII[RNE 53319 Ao TP Add rate-F 2AfSor 21 feea:
QRIN-(o1B, TR (ST &S R IFT UIE B0, I BIo B ago), RN @R e, W
TP I WS I | T99 2T 27 29 Jfo @eorarg; F3fIo @R far o 23 Wi 353 3|

eVidyalaya Pilot — test stage. Changes are saved to the eVidyalaya server. @ Saved online 22 Oct, 12:54 am

Academic Year Sample Head Teacher

eVidyalaya School

UDISE
School Management System 485 No. Boupara Kalbari L.P. School 00000000101 2026-27 g Head Teacher

08 Dashboard

" Cash Books & MDM
~h Students Government and MDM cash books, daily meal records, dated rates, rice stock and the daily performance record for the selected
school
Attendance
< EduFinance s Manage MDM Rates Government Cash Book MDM General Cash Book MDM Money Report MDM Rice Stock
<5 Cash Books & MDM
Manage MDM Rates e 485 No. Boupara Kalbari L.P. School Add rate
¢ Marks Entry
1l Reports Rates are not supplied by this app. An authorised user enters each rate from the government order. Effective-from and
effective-to dates are inclusive. Periods for the same class group and rate type cannot overlap. A new rate never overwrites an
O Administration earlier one: the earlier rate ends the day before and stays in the history, and days already calculated keep the rate and value
they used.
[ Help
LP School
Rate type Value Effective from Effectiveto Status Government order
Cooking cost 6.78 INR per student per meal 01 Apr 2026 open e Current PM POSHAN/ASM/2026/T
25 Mar 2026

A Profile / Settings

Rice allowance 0.100 kg per student per meal 01 Apr 2026 open @ Current PM POSHAN/ASM/2026/M
(> Logout 25 Mar 2026

Figure 8.1 Manage MDM Rates / MDM zI¥

Daily records / tafa<s fZotet

Each school day has one meal record per class group. Enrolment and present come automatically from
student and attendance records. Press Enter beside the date, type how many students were served,

eVidyalaya User Manual - Pilot edition 1.1 - Upasana Digital Technologies 36



the menu and the teacher in charge, and save. A student marked present is not assumed to have
eaten. The page then shows the cooking-cost entitlement (students served x rate) and rice used. The

entitlement is a calculation only; it is never posted to a cash book.

e I [Af (ge T351 SeifRo Ifears wmR A1k I 491 93371 O1F fHreo I 463 2197 49
(CAIRT 1@ x 3IF) AT JIZ0 5o 1l T Q3 219l &7 I bl REI+1; 3 (7 JF© @8 I

¢ Marks Entry
One shared record per school, date and class group. Enrolment and present come from your student and attendance records.

The number who ate is confirmed here separately: a student marked present is not assumed to have eaten.

1l Reports
O Administration Class group

< Month 2026-10 £ > e Financial year 2026-27 Class groups
0 Help All class groups v

Entitlement is not cash. The cooking-cost entitlement shown here is calculated as an amount due (students served x rate). It is
not money received or spent, and it is never posted to a cash book. Only actual receipts and payments entered in the cash
books appear there.

Cooking-cost entitlement (calculated) Rice calculated Meals served (meal-days)
¥739.02 10.900 kg 109
Sum of daily results at the dated rates. Served x rice allowance, day by day Meals across days, not unique students

An amount due, not cash.

Days confirmed

17 of 17

Days with attendance marked or a saved
record

LP School
Date Day Enrolment Present Served MDM Cooking-costrate applied Entitleme
10ct Thu Attendance marked 8 8 7 % 6.78/meal 4

Figure 8.2 Daily meal records with entitlement and rice / 2191} 49 W GIEFR AP WL B9

Cash books / % &

There are two cash books: the Government Cash Book for government funds and the MDM General

&fSor e fias I AfSET ANM-NBI abl WIRIRR 3619 AT | AINefS Wi TAfZoI 7240 =g
oI 2IfSHIF O 2191 facer | ©ifI 43 T Enter 5% fSaiaea @mi= i, Grg o= wifigo 3=

Cash Book for mid-day meal money. Start each book once with Set opening balances (cash and bank).

Then enter every real receipt with Add receipt and every payment with Add payment: date, voucher

number, particulars and the amount in cash or bank. The month's totals and closing balance are
calculated automatically, and the next month opens with this month's closing balance.

A wrong entry is never deleted. It is corrected or cancelled with a reason, and the earlier value stays in

the audit history of the book. Both books print as PDF or download as Excel.
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749 (37 I AI(Z: 5IFIN 499 & Government Cash Book IS J&IIT (SIedF 491 IIT MDM
General Cash Book| &f$4w 331 4319 Set opening balances-& (757 W &) WKW IIT| TIF
foreo AfShT &5 Tt Add receipt-@ oIS AfSHT 496 Add payment-& f&74: 514, S8R 777,
R I F51% T @I ARFIN | 2GR FI W TN (&= e Bt 77, o= fores 3z 93 e@@
I8 7|

T AffR foas 61 9371 330 T 13 B4R 1 ST T 3, WIS W JiT IATI NGB
3f521To A | YA I2F PDF 261t f&<B It Excel RRB1T9 Biewer's [ A1fS

eVidyalaya Pilot — test stage. Changes are saved to the eVidyalaya server. @ Saved online 22 Oct, 12:54 am

UDISE Aca Sample Head Teacher

0. Boupara Kalbari L.P. School 00000000101 20 = Head Teacher

o
2%

)
™

Qi

Al

B O F N @

Dashboard

Students

Attendance

Edu Finance

Cash Books & MDM

Marks Entry

Reports

Administration

Help

Cash Books & MDM

Government and MDM cash books, daily meal records, dated rates, rice stock and the daily performance record for the selected
school

s Government Cash Book MDM General Cash Book MDM Money Report MDM Rice Stock Register MDM Daily
Government Cash Book e 485 No. Boupara Kalbari L.P. School
Government funds only. Actual receipts and payments are entered here. Calculated MDM entitlement is never posted to a cash

book.

< Month 2026-10 0O > e Financial year 2026-27

Opening balance Receipts this month Payments this month

Cash 500.00 Cash 0.00 Cash 450.00
Bank 42,000.00 Bank 25,000.00 Bank 3,200.00
Total 42,500.00 Total 25,000.00 Total 3,650.00
Entered as the starting balance 1entry 2 entries

Closing balance

Cash 50.00
Bank 63,800.00
Total 63.850.00

Figure 8.3 Government Cash Book: opening, receipts, payments and closing balance / 533519} &% 35
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eVidyalaya Pilot — test stage. Changes are saved to the eVidyalaya server. & Saved online 22 Oct, 12:54 am

School UDISE Aca Sample Head Teacher
485 No. Boupara Kalbari L.P. School 00000000101 2026-2 = Head Teacher

eVidyalaya
a ent

0F Dashboard

& Cash Books & MDM
~h Students Government and MDM cash books, daily meal records, dated rates, rice stock and the daily performance record for the selected
school
Attendance
< EduFinance nt Cash Book MDM General Cash Book MDM Money Report MDM Rice Stock Register MDM Daily Performance
<5 Cash Books & MDM
wbe
& Marks Entry MDM General Cash Book e 485 No. Boupara Kalbari L.P. School '?e aa’
==
1l Reports Mid-da . :
y meal money only. Actual receipts and payments are entered here. The MDM Money Report is generated from these
same entries, so nothing is entered twice. Calculated MDM entitiement is never posted to a cash book.
O Administration
1 Help < Month 2026-10 B9 > e Financial year 2026-27
Opening balance Receipts this month Payments this month
Cash 1,250.00 Cash 0.00 Cash 1,218.00
Bank 8,420.00 Bank 5,400.00 Bank 1,105.50
Total 9,670.00 Total 5,400.00 Total 2,323.50
Entered as the starting balance 1entry 3 entries

Closing balance

Cash 32.00

Figure 8.4 MDM General Cash Book / MDM ST4IRY (52 JF

MDM Money Report / MDM 43 {3915

This report is made automatically from the MDM General Cash Book, with cash and bank combined,
and shows the calculated entitlement separately from the actual money. Nothing is entered here.

a3 f3916 MDM General Cash Book-3 #I=t fqtet e (omix 27, 997 W @F Q0!, Wi Z6191 FT
19 49 2O 4G 2 QN YA | 3716 QT A7 Freresy|
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eVidyalaya Pilot — test stage. Changes are saved to the eVidyalaya server. @ Saved online 22 Oct, 12:54 am

eVidyalaya School UDISE 2 Sample Head Teacher
. School Management System 485 No. Boupara Kalbari L.P. School 00000000101 2026 - Head Teacher

0F Dashboard

& Cash Books & MDM
~h Students Government and MDM cash books, daily meal records, dated rates, rice stock and the daily performance record for the selected
school
Attendance
< EduFinance nt Cash Book MDM General Cash Book MDM Money Report MDM Rice Stock Register MDM Daily Performance
<5 Cash Books & MDM
%
: .
& Marks Entry MDM Money Report ® 485 No. Boupara Kalbari L.P. School 55@&
T
1l Reports : . . i
Generated automatically from the MDM General Cash Book, with cash and bank combined. Enter or correct money entries in the
MDM General Cash Book; they are never entered twice.
O Administration
1 Help < Month 2026-10 B9 > e Financial year 2026-27

Entitlement and actual money (shown separately)

Calculated cooking-cost entitlement Actual receipts / expenditure (cash book)

¥739.02 Receipts ¥ 5,400.00

An amount due, from the Daily Records and the dated rates. Expend“ure i 21323'50

Not money received or spent, and not in the cash book Closing balance ¥ 12,746.50, matching the MDM General Cash
Book

Figure 8.5 MDM Money Report / MDM &3 S5

Rice stock register / 51 ¥go &l

Set the opening rice stock once. Enter each delivery with Add rice received (date, kg, allotment order).
Rice used is calculated from the confirmed daily records; if the actual quantity on a day was different, a
teacher can record it with a reason. The closing stock is opening plus received minus used.

TS BrowT Tgpo QI ford<s | ST 518w 11T Add rice received-& (SIfS4, fFera, Wt
oY) ferd<s | Ao 51 fAfbs mfass fREr+R #[@1 fate fReret 23, @t foar o sifimy qEs 2'@
e IR AR w1 sife s = SRsfe + ikt - J7zo|
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eVidyalaya Pilot — test stage. Changes are saved to the eVidyalaya server. & Saved online 22 Oct, 12:54 am

idyalaya S UDISE Aca 2 . Sample Head Teacher

0. Boupara Kalbari L.P. School | 00000000101 = 202 - SH'  Head Tescher

0F Dashboard

& Cash Books & MDM
~h Students Government and MDM cash books, daily meal records, dated rates, rice stock and the daily performance record for the selected
school
Attendance
< EduFinance nt Cash Book MDM General Cash Book MDM Money Report MDM Rice Stock Register MDM Daily Performance
<5 Cash Books & MDM
MDM Rice Stock Regis]er e 485 No. Boupara Kalbari L.P. School
¢ Marks Entry
Rice utilised is calculated from the confirmed Daily Records (students served x the dated rice allowance). A teacher can record
. Reports the actual quantity on a day, with a reason; both figures are kept and the actual one is used.
O Administration < Month 2026-10 B > o Financial year 2026-27
[ Help
Opening stock Rice received Rice utilised
35.500 kg 50.000 kg 10.900 kg
Entered as the starting stock From the receipts below Actual where recorded, otherwise
calculated

Closing stock

74.600 kg

Opening + received - utilised

Figure 8.6 Rice Stock Register / 5rS#1F Feo &

MDM Daily Performance / MDM tifd<s Frwsst

The month's daily performance record (enrolment, present, served, menu and the teacher's signature
column) is generated from the daily records, ready to print or download as Excel.

IREIR s FRITHOIF Soia (FSS, ST, (AT, @9 Wi Fresg 531K 99) tifa<s FoeF o=t
o 37, f&6 AT Excel TIEAT'TR I NG|
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1l Reports printea page. Tne montniy [otal COUNtS Mears Served across aays, Not Unigue Stuaents.

O Administration

Class group

M Help

<« Month 2026-10 (m] > e Financial year 2026-27 )
All class groups combined +

Monthly preview

Print / Save as P

Download Excel (.xIsx) Download printable HTML

Page: 21 x 23.5 cm, margins top 1.6 cm, bottom 1.3 cm, left 1.5 cm, right 1 cm. In the print dialog choose Save as PDF as the destination. If
nothing opens (some browsers block printing inside embedded pages), press Ctrl+P (Cmd+P on Mac) or download the printable HTML.
The preview below is what is printed and exported.

&,
MDM DAILY PERFORMANCE RECORD -ﬁ: :?-

School: 485 No. Boupara Kalbari L.P. School (UDISE 00000000101)  Month: October 2026  Class group: All class groups combined

Dates and counts come from the Daily Records (enrolment and present from your student and attendance records; students served is the confirmed meal
count). The monthly total counts meals served across days, not unigue students.

Date Total Students Students Menu Signature of teacher in- Remarks
enrolment | present | served MDM charge (MDM)

010ct 2026 8 8 7 | Rice, dal, mixed (Sample Head Teacher)
vegetables

02 Oct 2026

03 Oct 2026 8 7 7 | Rice, dal, egg curry (Sample Head Teacher)

04 Oct 2026

05 Oct 2026 8 6 6 | Khichdi with vegetables | (Sample Head Teacher)

06 Oct 2026 8 8 7 | Rice, dal, soybean curry | (Sample Head Teacher)

07 Oct 2026 8 6 6 | Rice, dal, seasonal (Sample Head Teacher)
vegetables

08 Oct 2026 8 7 7 | Rice, dal, mixed (Sample Head Teacher)
vegetables

09 Oct 2026 8 6 5 | Rice, dal, egg curry (sample Head Teacher)

10 Oct 2026 8 8 8| Khichdi with vegetables | (Sample Head Teacher)

Figure 8.7 MDM Daily Performance Record / MDM tifd<s SRR &iorg
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9. Edu Finance / QG 131

Edu Finance is opened by the Head Teacher, and by an Assistant Teacher only if Upasana Digital
Technologies has specially permitted it.

aY FIRFST A4 PIEE AT, TSt PR @3 S9! {8t G wfece Re Sgafs
iR 4= s

Overview / I

Edu Finance brings the school's money together for the financial year (April to March): closing balances
of both cash books, grants received, expenditure, meals served and average attendance. Attendance is
entered once in Attendance and is never typed again here.

qy SiadeTo {8 I¥ (afees 7191 I16) Srgofs [T 497 RErs a@eest (il I q@E (7% 9
FNIfE (&=, N Awi, 4, (AT AR A 216 SARRS | 21fSn @9 939z Attendance-s far
3W; 3% W fAf2 Jiefest|

eVidyalaya Pilot — test stage. Changes are saved to the eVidyalaya server. ® Saved online 22 Oct, 12:54 am

eVidyalaya School UDISE Sample Head Teacher

Academ ‘ear
@ School Management System 485 No. Boupara Kalbari L.P. School 00000000101 2026-27 g Head Teacher

08 Dashboard

Edu Finance
Grants, expenditure, bank details and the financial year, linked to attendance, meals and the two cash books for the selected
school

22 Students
Attendance

Edu Finance Overview Govt Cashbook MDM Cash Book Grants Expenditure Bank Details Financial Year

Al

<5 Cash Books & MDM
Overview e 485 No. Boupara Kalbari L.P. School

¢ Marks Entry
One place to see attendance, meals, rice, both cash books, grants and expenditure together. Attendance is entered once, in
Wl Reports Attendance. It is not typed again anywhere,
O Administration Financial year (April to March)
M Help 2026-27 v
Government Cash Book closing MDM General Cash Book closing Grants received
63,850.00 ¥12,746.50 ¥ 25,000.00
Receipts 25,000.00, payments 3,650.00 Receipts 5,400.00, payments 2,323.50 1entry
Expenditure Meals served (meal-days) Average attendance
¥ 3,650.00 109 85.8%
2 entries From attendance and meal confirmations 17 day(s) with attendance saved

Figure 9.1 Edu Finance overview / Qg FI3aT&R SIS

Grants / Sgwuiq

Add grant received records a grant: date, scheme (for example Composite School Grant), which cash
book, amount, cash or bank, and the sanction reference. Post to cash book makes the matching
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receipt in the chosen cash book, so the money is entered only once. The page shows how much of each
grant has been spent and what is left.

Add grant received-Q Squid fifoRg $@: ©If4, Wi (@G Composite School Grant), FIFd
@5 I3, AR, 97 I QF, W TN IV Post to cash book-a & ERT &7 JF© 13 Sl
facet feif o, ot 49 a3 @fiR #ieer AfSor srqmas [Faa 496 39 @i e I8 @i, Gt
T A

eVidyalaya Pilot — test stage. Changes are saved to the eVidyalaya server. @ Saved online 22 Oct, 12:54 am

Academic Year . Sample Head Teacher

eVidyalaya School UDISE =
Sthoo| Management System 485 No. Boupara Kalbari L.P. School | 00000000101 = 2026-27 = HesaTTEaaher

08 Dashboard

Edu Finance

o)
& Students Grants, expenditure, bank details and the financial year, linked to attendance, meals and the two cash books for the selected

school
Attendance
< EduFinance Overview Govt Cashbook MDM Cash Book Grants Expenditure Bank Details Financial Year
<5 Cash Books & MDM
Grants @ 485 No. Boupara Kalbari L.P. School Add grant received
& Marks Entry
Grants received by the school. Pressing Post to cash book makes the matching receipt in the Government or MDM cash book,
U Reports so the money is entered once. Spending against a grant is entered under Expenditure.
O Administration
Financial year (April to March)
M Help 2026-27 v
Grants received Spent from these grants Unspent balance
% 25,000.00 ¥ 3,650.00 ¥ 21,350.00
1entry in 2026-27 Expenditure linked to a grant Received less spent

Not in a cash book yet

0

Every grant is in a cash book

Figure 9.2 Grants / S(q@i

Expenditure / 435

Add expenditure records each payment: head of expenditure, who was paid, bill number, particulars,
amount, cash or bank, and optionally the grant it was paid from. Posting makes the matching payment
in the cash book.

Add expenditure-a 2ifST 46 S+ $E: 463 Ao, T o 39, [T 797, [y, sif o, 9om
I @, WS 3520 I @IF AGUIEF 79T A6 I 2| Post FIRE @2 JF© G132 4IE fHee o 231
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eVidyalaya Pilot — test stage. Changes are saved to the eVidyalaya server. @ Saved online 22 Oct, 12:54 am

School UDISE Aca Sample Head Teacher
485 No. Boupara Kalbari L.P. School 00000000101 2026-2 = Head Teacher

eVidyalaya
a ent

0F Dashboard

Edu Finance

o)
A Students Grants, expenditure, bank details and the financial year, linked to attendance, meals and the two cash books for the selected

school
Attendance
< EduFinance Overview Govt Cashbook MDM Cash Book Grants Expenditure Bank Details Financial Year
< Cash Books & MDM
Expenditure @ 485 No. Boupara Kalbari L.P. School Add expenditure
¢ Marks Entry
Payments made by the school, with the bill and who was paid. Link a payment to a grant to see how much of it is used. Posting
Ui Reports makes the matching payment in the cash book.
O Administration
Financial year (April to March)
M Help 2026-27 v
Total expenditure Largest head Not in a cash book yet
¥3,650.00 Repair and o
2 entries in 2026-27 maintenance Every paymentis in a cash book
Rs. 3,200.00
Date Head Paid ta and narticulars Rill and voucher __Amount (Z) __Paidbv__Cash hot

Figure 9.3 Expenditure / 45

Bank details / (3T ©UF

Record the school's bank accounts with Add bank account. Account numbers are shown with only the

last four digits unless Show is pressed. Any change is kept in the history with its reason.

Add bank account-& Rt @<F QTGS f[@24F | Show [AGET @FrRET 933 @ae 191 BIfIG!
[P @ | It Ao Sz 3foase |
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eVidyalaya Pilot — test stage. Changes are saved to the eVidyalaya server. & Saved online 22 Oct, 12:54 am

eVidyalay School UDISE Acad: ez Sample Head Teacher
fa

gement Syste 85 No. Boupara Kalbari L.P. School 00000000101 202 = Head Teacher

0F Dashboard

Edu Finance

Grants, expenditure, bank details and the financial year, linked to attendance, meals and the two cash books for the selected
school

22 Students
Attendance
X EduFinance Overview Govt Cashbook MDM Cash Book Grants Expenditure Bank Details Financial Year

Cash Books & MDM

Bank Details e 485 No. Boupara Kalbari L.P. School Add bank account
Marks Entry

Account numbers are shown with only the last four digits. Press Show to see the full number. Changes are kept in the history
with the reason.

74

1l Reports
O Administration
m

Help Bank and branch IFSC Account number Account holder Typ

State Bank of India  SBINOOOD0000  yxxxXXXXX1234 Show Head Teacher, 485 No. Boupara Kalbari L.P. School = Sav
Bongaigaon

R Profile / Settings
[ Logout

Powered by Upasana Digital
Technologies

Figure 9.4 Bank Details / Q833 2

eVidyalaya User Manual - Pilot edition 1.1 - Upasana Digital Technologies



10. Exams and marks / 91056 9116 999

Marks Entry has a tab for each school category (LP, ME, High School, Higher Secondary).

Marks Entry-5 &ifSoT fRersiF (LP, ME, 21355, $o1 NIiNF) IR @@ (6 A

Exam setup / JI0IT (2ol

The Head Teacher sets the pattern once for each category under Exam setup:

1. Exams: add each exam, or press Add four unit tests and a final. Tick Declares the result for
exams that give the final result.

2. Subjects: add each subject with its maximum marks for every exam. A subject can apply to all
classes or only to chosen classes.

3. Pass percentage and grades: set the pass mark and the grade scale, or use the example grade
scale.

4. Press Save marks pattern.

An exam or subject that already has marks cannot be removed.

o4 5 Exam setup-5 ST [ersix 3@ 3R wiff fadigs s@:

1. *I9%1: ATSTOT A1 @9t 95, I Add four unit tests and a final 5715 | goI8 Ferpa ot
19510 Declares the result 5% T |

2. f3=m: S Ry o< AfSET 2RI AT 97 @19 3951 9B {7 Fe @FR I I &7
S @I AN @ T NEI

3. T@If a1 T (3G: TSI T W (&I Oifeip! Tm<s, I THIRINT (FT Gifeip! IR I
4. Save marks pattern 55|
TR forar @1 =1 31 i wfes R
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eVidyalaya Pilot — test stage. Changes are saved to the eVidyalaya server. ® Saved online 22 Oct, 12:54 am

dyalaya School UDISE Academic Year . Sample Head Teacher

eVi
@ e 485 No. Boupara Kalbari L.P. School | 00000000101 = 2026-27 - SH' Head Teacher

0F Dashboard

Marks Entry

0)
~h Students Exams, marks, instant results and certificate cum marksheet for each school category

Attendance
LP School ME School High School Higher Secondary
< EduFinance

Y, Cash Books & MDM LP School e 485 No. Boupara Kalbari L.P. School

ik ke Enter marks Result sheet Certificate cum marksheet Photographs m

<
174
1l Reports
@)
m

Administration

Set by the Owner or Head Teacher. Add this category's exams, subjects, maximum marks, pass percentage and grade
scale exactly as the school's pattern requires. Mark the exams that declare a result (for example the fourth unit test and
the final exam). Subjects with no class ticked apply to every class of the category. Subjects and exams that already have
marks cannot be removed.

Help

1. Exams
Unit Test 1 [] Declares the result Remove
Half-yearly Examination [[] Declares the result Remove
Final Examination Declares the result Remove

Figure 10.1 Exam setup / SISI56I9 (Z5S19

Entering marks / 9993 ferat

In Enter marks, choose the academic year, class, section and exam. Each student appears with a box

for each subject. Type the marks obtained (half marks such as 17.5 are allowed) or AB for absent. Press

Save marks; the result, ranks and highlights are ready as soon as the marks of every student are
saved. Changing a saved mark asks for a reason. An Assistant Teacher enters marks only for the
classes given to them.

Enter marks-5 Freias, caf, =t Wis 211 25| 2AfST 2rag @ 2AfSor [Rgws 93 S 1w en=r
I f4F (59.¢-F WE Wi 799 5feR), I Wg=ifFox 1@ AB| Save marks 5155, 5 2ras 991 (29
@I o ST FEARP, BT WP J2T B A 77| (FS I AIF HATS BN BT G | ARBIKY

e e @83 T e 981 fFed
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Attendance

Edu Finance

Al

Cash Books & MDM

(E

Marks Entry

Reports

Administration

B O F B

Help

LP School ME School High School Higher Secondary

LP School e 485 No. Boupara Kalbari L.P. School

Result sheet Certificate cum marksheet Photographs

Academic year Class Section
2026-27 v Class | v All sections.
Exam
Unit Test 1 v

Unit Test 1: Class |

Exam setup

@ All marks entered 22 Oct 2026, 00:54: ranks and highlights ready

Type the marks obtained. Use AB for absent. Half marks like 17.5 are allowed. The result, ranks and highlights are ready by

themselves the moment the marks of every student are saved.

Roll  Student Assamese English Mathematics Environmental Studies Status
out of 25 out of 25 out of 25 out of 25
1 Anika Sample A 2 19.5 o5 20 @ All entered
2 Rohan Sample A 19 175 23 18 e All entered
1 Mira Sample B 17 15.5 21 1. e All entered

Reason for changing saved marks

Figure 10.2 Entering marks / 959 fera

Result sheet / AT Giferst

The Result sheet gives the class result for an exam: students appeared, passed and failed, class

average, highest total, and each student's total, percentage, grade and rank. It prints or downloads as

Excel.

Result sheet-a abt #FF ANT TaArTa e WISIS, T8I Wi TwgarfT 51471, AN oG, A

I, W AfSeaT Y, XTo1, (G W1 FF| 371 fAB T Excel TIEa=1"G B 1]
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Attendance

Edu Finance

Al

Cash Books & MDM

(E

Marks Entry

Reports

Administration

B O F B

Help

LP School ME School High School Higher Secondary

LP School e 485 No. Boupara Kalbari L.P. School

Enter marks Result sheet Certificate cum marksheet Photographs Exam setup

Academic year Class Section
2026-27 v Class | v All sections. v
Exam

Final Examination (declares result) v

Final Examination result: Class |

v Result declared on 22 Oct 2026, 00:54. Marks of all 3 students are in.

Appeared Passed Failed
Students with all marks entered Pass percentage 100.0% No failures
Class average Highest total
0,
71.5% 319
Lowest 63.3% Highest percentage 79.8%
* Hiahest marks ( + Best attendance (attendance for the whnle academic ]

Figure 10.3 Result sheet / TS Sifei<s!

Certificate cum marksheet and photographs / &FI1°/a-513 I E6 I HOT

For an exam that declares the result, Certificate cum marksheet prepares a certificate for every
student, with the student's photograph, ready to print one by one or all together. Photographs are
added under Photographs or on the student's form; any picture is reduced to passport size

automatically.

FAPA (VN FT A1 IR Certificate cum marksheet-a AfSed Tras FHOHR SF/THT COIF
IR, 9OF QG I A {246 BRI #1fS1 TG Photographs-o It gras s W3 «nfS; Rt
=} facet facet Aiee's wWees 23
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Attendance

LP School ME School High School Higher Secondary
< EduFinance
&4 Cash Books & MDM LP School e 485 No. Boupara Kalbari L.P. School
¢ \Marks Entry Enter marks Result sheet Certificate cum marksheet Photographs Exam setup
1l Reports

Academic year Class Exam
O Administration

2026-27 v Class | v Final Examination (declares result)

[T Help

Certificate cum marksheet: Final Examination, Class |
v Result declared. Certificates are ready for all 3 students.

® 3 student(s) have no photograph yet. Upload them under Photographs. Until then the certificate shows an empty
photo box to stick a photograph on.

Print all (3) Download all as HTML

Roll Photo Student Result % Grade Certificate

1 Nophoto Anika Sample e Pass 79.8% B Print certificate  Download

2 No photo Rohan Sample o Pass 71.3% B Print certificate  Download

A Profile / Settings

[—) Logout 1 Neiphictg Miira' Sample OLES 83.3% B Print certificate  Download

Powered by Upasana Digital

Figure 10.4 Certificate cum marksheet / &=iv¥o/a-513 I
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11. Reports / f3=I5

Every report is calculated from records already entered; nothing is typed in Reports. Each one can be
printed or saved as PDF, and most download as Excel or CSV.

AFSTET 3915 Ts1cs forat oA =7 {35191 77, Reports-o QT fAfA7 Jierest| &St 91T f&16 a1 PDF
I3 213, T @fFerst Excel A1 CSV fZoieet Treqe's {1 #nfS

Report What it shows

Student Reports | All students; caste-wise; boys, girls and gender-wise; age and date-of-birth-wise; village-
wise; students with missing details

Attendance Monthly class attendance register (P, A, L, holiday and non-working day for every date)
Reports

Financial Reports = Financial-year summary, cash books month by month, grants register, expenditure register,
cross-check findings

MDM Reports Mid-day meal month by month for the year, and the daily record of one month

Marks Reports Class result summary, subject analysis, grades and toppers

* Student Reports: T FQ-FIAT; TS WP, F'I-@IRA WIF {25 TPAS; I HIS Sy
SIf¥d WG, sfre TPfS; Torosy<f By AT Zra|
* Attendance Reports: GINIT IIEI ! 2SR I3 (ATSHI SIFAIP, A, L, IF WS I I35 o) |

* Financial Reports: RS I¥T STIH, IR AP &7 JF, AU &, 46 A&, [Tz eR"
AP |

* MDM Reports: I2IBIF VI AP FT (SIS, WIF QBT V2T *fq RE1A|
e Marks Reports: I TP TR, [Kgxw [Remd, (oo o= A B9 @R |

Student reports / 21a-gralgq {3915

Choose a class (or all classes) with Class-wise Search, then press the report you need. Aadhaar, PAN
and bank details are left out unless the sensitive-fields box is ticked, which only the Head Teacher can
do.

Class-wise Search-& & (A1 T AN 25, 1 91z w150 [ATES Bos | A@RTTN TR
P60 6% At SR, PAN 3116 (A8 ©17 {9150 J101c; a3 o &ae1 o419 Frscee 61 e |
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eVidyalaya Pilot — test stage. Changes are saved to the eVidyalaya server. & Saved online 22 Oct, 12:54 am

@ eVidyalaya School UDISE Aca ez gy Sample Head Teacher

e 85 No. Boupara Kalbari L.P. School | 00000000101 s Head Teacher

0F Dashboard

Reports

0)
~h Students Reports for officers: students, attendance, finance, mid-day meal and marks

Attendance
Student Reports Attendance Reports Financial Reports MDM Reports Marks Reports

< EduFinance
&4, Cash Books & MDM Student Reports e 485 No. Boupara Kalbari L.P. School
¢ Marks Entry
Q Class-wise Search
1l Reports Choose a class (and section) to apply it to every report below. Leave it on All classes for school-wide data.
O Administration School Academic year School category Class
485 No. Boupara Kalb: 2026-27 (current) v All categories v All classes v
[ Help
Section (optional) Search student
All sections v Q Name, adm. no. or 1
Showing: All classes - active only — 8 students Q Clear filters / All classes
Reference date (for ages) Students included

Include archived

10/22/2026 = students

Figure 11.1 Student Reports / 2ia-gialg {5

Attendance register / 2if&r 3%

Choose the class and month to get the full monthly attendance register, ready to print.

AN = T2 e feb IR Ay Fooyf M 2SR I3 o T

Attendance
Student Reports Attendance Reports Financial Reports MDM Reports Marks Reports
< EduFinance
&, Cash Books & MDM Attendance Reports e 485 No. Boupara Kalbari L.P. School
¢ Marks Entry School Academic year Category Class
{WReports 485 No. Boupara Kalbar + 2026-27 (current) v LP School v Class | v
O Administration st iohH:
All sections v October 2026 v
[ Help
Print / Save as PDF Download CSV Download printable page (.html)
In the print dialog choose Save as PDF as the destination. If nothing opens (some browsers block printing inside embedded pages), press
Ctrl+P (Cmd+P on Mac), or download the printable page and open it in your browser.
485 No. Boupara Kalbari L.P. School HDISE Acacemicyesr’  Month
00000000101 2026-27 October 2026
Monthly class attendance register )
Category Class Section
LP School Class| All sections
_P'_ Present _!\_:Absem L | Leave ‘I.J_:Unmarked (not counted as present) H Holiday | N | Non-working day
Blank: not enrolled yet or date not reached
ol 1/2/3/a/5 /6|7 ]8]e[10/n12]13]1a 15|16 17 18|19 20| 21|22 23|24 25 26 27| 28]
Tn[Fr|$a|su|Mo |Tu|We|Tn|Fr|Sa|Su|Mo| Tu|We|Th|Fr|sa|su|Mo| Tu|we|Th|Fr|sa|su|[Mo|Tu|we
1 | Anika Sample (A) FHPNLPAPPPN‘PPPPPFNPHAP N
2 | Rohan Sample (A) P/HP/NP|P|L[P[P/P NA|P|P|P|P P N|P|H|P|P | N
1 | Mira Sample (B) PlH[a|N|P|P[P|P[LIP|N|P|P|P|P|A|P|N[P|H[P|P N
R Profile / Settings Class total

Holidays and non-working days: 2 holiday (Gandhi Jayanti); 4 non-working day (Sunday); 11 non-working day (Sunday); 18 non-working day (Sunday); 20
I:_) Logout holiday (Durga Puja); 25 non-working day (Sunday). Attendance % =P / (P + A + L) x 100; U (unmarked) is not counted as present and is left out of the
percentage; a dash means nothing is marked.

Figure 11.2 Monthly attendance register / SIBT FAFST I3

eVidyalaya User Manual - Pilot edition 1.1 - Upasana Digital Technologies



Financial, MDM and marks reports / &, MDM Si<s 9939 {9915

Choose the financial year and the report type; for marks, choose the class and exam.

R8I I o 157 21T I=F; 99 IR AN Wi 2IHT IS5 |

eVidyalaya Pilot — test stage. Changes are saved to the eVidyalaya server. @ Saved online 22 Oct, 12:54 am

@ A YEIEVE] School UDISE Academic Yeal H Sample Head Teacher

Y School Management System 485 No. Boupara Kalbari L.P. School 00000000101 2026-27 O Head Teacher

08 Dashboard

Reports

3]
~ Students Reports for officers: students, attendance, finance, mid-day meal and marks

Attendance
Student Reports Attendance Reports Financial Reports MDM Reports Marks Reports

< EduFinance

&, Cash Books & MDM Financial Reports e 485 No. Boupara Kalbari L.P. School

& Marks Entry Calculated from the cash books, grants and expenditure saved in Edu Finance. Nothing is typed here.

1. Reports Financial year (April to March) Report

O Administration 2026-27 v Year summary v

[ Help 3 5

Financial year summary 2026-27
Print / Save as PDF Download Excel (.xIsx) Download CSV
Section Item Amount
Government Cash Book Opening balance (April) 42,500.
Government Cash Book Total receipts 25,000.
Government Cash Book  Total payments 3,650.
Figure 11.3 Financial Reports / &I fI=1%
eVidyalaya Pilot — test stage. Changes are saved to the eVidyalaya server. ® Saved online 22 Oct, 12:54 am

School Management , 485 No. Boupara Kalbari L.P. School 2026-27 < Head Teacher

eVidyalaya School UDISE Academic Year H Sample Head Teacher
00000000101

08 Dashboard

Reports

0)
~h Students Reports for officers: students, attendance, finance, mid-day meal and marks

Attendance
Student Reports Attendance Reports Financial Reports MDM Reports Marks Reports

< EduFinance
& Cash Books & MDM MDM Reports e 485 No. Boupara Kalbari L.P. School
& Marks Entry Meals, cooking-cost entittlement and rice, calculated from attendance, MDM rates and the daily records. The cooking costis a
calculation, not cash.
1l Reports
Financial year (April to March) Report
O Administration
2026-27 v Month by month for the year v
1 Help

Mid-day meal month by month, financial year 2026-27

Print / Save as PDF Download Excel (.xIsx) Download CSV

Month Days attendance saved Average present % Meals served (meal-days) Cooking t enti it
April 2026 0
May 2026 0
June 2026 0

Figure 11.4 MDM Reports / MDM 3%
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Attendance

Edu Finance

Al

Cash Books & MDM

(E

Marks Entry

Reports

Administration

B O S

Help

A Profile / Settings

[> Logout

Student Reports Attendance Reports Financial Reports

Marks Reports e 485 No. Boupara Kalbari L.P. School

Calculated from the marks entered in Marks Entry. Highest marks and best attendance follow the same rules as the result sheet.

Category Academic year
LP School ~e 2026-27
Exam Report
Final Examination v Result summary

Result summary, Class I, Final Examination

Print / Save as PDF Download Excel (.xIsx)

Item

Students appeared
Passed

Failed

Pass percentage
Average percentage
Highest total

Highest percentage

Figure 11.5 Marks Reports / 993 f§5

Class

v Class |

Download CSV

Printing and saving as PDF / f&iG =1i<s PDF f361tst (s

Press Print / Save as PDF. In the print window choose your printer, or choose Save as PDF as the

MDM Reports

Value

100.0%

71.5%

319

79.8%

destination to keep a file. If nothing opens (some browsers block printing inside pages), press Ctrl+P, or
use Download printable HTML and open the downloaded page. An Office Viewer can print only when
their access allows it; otherwise the message "Printing is not included in your access" appears.
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12. Administration / &>Ad

School Profile and Academic Setup are described in Chapter 5, and Users & Roles in Chapter 4. This
chapter covers the audit log, settings and backups.

fRMyIeT &'H13T WIS Academic Setup WL ¢-5, WIS Users & Roles W 8- I<f 3511 (arz | @
TGO WG Y, (@637 WF AT FAT AR

Audit log / SIS =19t

The audit log is kept on the server and lists who did what and when: saves and corrections, sign-ins,
grants of inspection access, and print or download attempts by officers. Entries cannot be edited or
deleted by anyone using the app. The Head Teacher reads the school's log here; press Refresh to see
the newest entries.

TRGE 151 TSI AT WS (@I @fodt 5 FiRee o oifers e e Wi s41fS, «991-39, sifefas
TINFS 2, Wi RFIHF 4B I TIoae'T GBI Q9 RN I @ES Q3R Al I Jfe
ARIE | S4S Fre 310 RMIeT =151 9Its; CIRoINT B2 51T Refresh 59151

eVidyalaya Pilot — test stage. Changes are saved to the eVidyalaya server. @ Saved online 22 Oct, 12:54 am

G EIEVE] School UDISE Academic Year Sample Head Teacher
£ ol M:

anage Syste 485 No. Boupara Kalbari L.P. School 00000000101 2026-27 g Head Teacher

08 Dashboard
Administration

o
~h Students School setup, people, audit log and backups

Attendance
School Profile Users & Roles Academic Setup Audit Log Application Settings Data & Backup
< EduFinance

> Cash Books & MDM @ Kept on the server. Entries cannot be edited or deleted by anyone using the app.

<

¢ Marks Entry Refresh

N Reports When Who Role Area What Item

O Administration 22 Oct, 12:42 am headteacher@example.com Head Teacher attendance save attendance Class |

M Help 22 Oct, 12:24 am headteacher@example.com  Head Teacher cash book correct payment MDM G
210ct, 11:54 pm headteacher@example.com Head Teacher inspection grant cashbook access Sample

2 Profile ] Settings 210ct, 10:54 pm officer@example.com Office Viewer inspection print refused Govern

[_) Lsgilt 21 Oct, 09:54 pm assistant@example.com Assistant Teacher marks save marks Class |,
210ct, 07:54 pm headteacher@example.com Head Teacher auth login

Powered by Upasana Digital
Technologies

Figure 12.1 Audit Log / S5 st

Application settings / 9IS (=ftez

Application Settings shows the rules the app follows, such as the financial year (April to March), the
current academic year, how money, rice and marks are stored, and that future dates cannot be marked,
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so that an officer can see them. Settings a school can change, such as the pass percentage, grade scale
and MDM rates, are in Marks Entry and Cash Books & MDM.

MDM-© &Itz |

Application Settings-Q Qe FIfY 51 fRIE@T 741N, @ (K8 IF (afgei= «1=1 716), Bfeo ey,
§d, IS WIF 91 @@ 341 7T, Wi Sfgros oifie fofze s @], Iice ({313 519 o) S&tf
X1, (&G WIF MDM RIS W et sefa SR #1=7 (=2fbez Marks Entry Si1<s Cash Books &

eVidyalaya Pilot — test stage. Changes are saved to the eVidyalaya server. @ Saved online 22 Oct, 12:54 am

eVidyalaya
School Management System

School UDISE Academic Year . SH Sample Head Teacher
485 No. Boupara Kalbari L.P. School 00000000101 2026-27 = Head Teacher

08 Dashboard
22 Students
Attendance

Edu Finance

All

Cash Books & MDM

Marks Entry

Reports

Administration

B O F S @

Help

Administration

School setup, people, audit log and backups

School Profile Users & Roles Academic Setup Audit Log Application Settings Data & Backup

Application Settings e 485 No. Boupara Kalbari L.P. School

@ These are the rules the app follows now. They are shown so an officer can see them. Settings that a school can change,
such as the pass percentage and grade scale, are under Marks Entry, Exam setup, and the MDM rates are under Cash
Books & MDM, Manage MDM Rates.

Records and accounts

Setting Value now Note

Financial year April to March Used by Edu Finance, cash books and reports
Current academic year  2026-27 Set under Academic Setup

Money Rupees and paise, no rounding of entries Calculated amounts show two decimals

Rice Kilograms, stored in grams Rice stock register

Marks One decimal place; AB for absent Marks Entry

Attendance dates Future dates cannot be marked Holidays and non-working days cannot be marked

Figure 12.2 Application Settings / Q¥ (2ftsm

Data and backup / 547 TIIss IFHT9t

All records are kept on the eVidyalaya server. In addition, the Head Teacher should keep a copy:

¢ Download backup saves a complete copy of the school's records as one file (.json). Do this

regularly, for example at the end of every month, and keep the file private and safe: it contains
student and financial records.

e Import an existing backup (reviewed) brings records from a backup file back into the same

school. Only a file whose UDISE matches the school is accepted, so data of another school cannot
be mixed in. Choose the file; a summary shows the school in the file, the records in the file and the
records online now, which will be replaced. Type the school's UDISE to confirm and press Import
and replace, or Cancel. The replaced records are kept in the audit log.
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ST B eVidyalaya BSOS AT | BIF GofFg i FRrss Qbt o i «es:

e Download backup-4a R ST B 77 1 abt IO ([json) (@© FE | 3
fAafioerE, @@ afS T37 oI5, T AF FIZAD! G HF JIFFocP 1P 37O Fa-7Rat
AP 49 ©F Y|

* Import an existing backup (reviewed)-Q @& FIZAF 211 BY QA AR IS HT|
@3« Rmyrers UDISE e B13eTeR &R 1 2, O WF R $ G @_IE | HI 2,
QBT STIRNIS FIZAF R, I O Wi f ST AaazaTs 471 2 (REIF s1af 7'7) G|
fafve sfRacet Rrpreras UDISE f&@ift Import and replace f5+15, 31 Cancel fooi5 | sif @@t o2
SIS A5G AT |

eVidyalaya Pilot — test stage. Changes are saved to the eVidyalaya server. @ Saved online 22 Oct, 12:54 am

Sample Head Teacher

UDISE
0. Boupara Kalbari L.P. School 00000000101 Head Teacher

Al

B@ F S @

A
)

Dashboard
Administration
Shidets School setup, people, audit log and backups
Attendance
School Profile Users & Roles Academic Setup Audit Log Application Settings Data & Backup
Edu Finance

Cash Books & MDM

Backup
Marks Entry . . . . y .
Download a complete copy of this school’s records in the eVidyalaya backup format. Keep it private: it contains
student and financial records.
Reports
Download backup
Administration
Help
Import an existing backup (reviewed)
Use this to bring records kept in the earlier browser version into this school. Only the school in the file whose
UDISE matches 00000000101 is used, so demo data cannot be mixed in. Nothing changes until you review the
summary and confirm. Importing replaces this school’s current online records; the replaced records are kept in
Profile [ Settings thelaudt log

Backup file (.json)

Logout Choose File |No file chosen

Powered by Upasana Digital
Technologies

Figure 12.3 Data & Backup / 5] W<k @A
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13. Owner Console (Upasana Digital Technologies) /
SHIF FARIA

Only the Platform Owner sees the Owner Console. It is used to run the platform; it shows school
details, status and counts only, never student or financial records.

@3 Platform Owner-Q SR FIRIA (it | 36 (ABTH Ik IR BT 3T 36 (@7 [Rmgiers
R, TR W< ALY T T, 2a-21a1 I 44 0] (SIoTNS 937

® Schools: search schools; Add a school with its name (English and Assamese), UDISE, address,
block, district, head teacher, mobile, email, academic year and categories; Edit; set the status to
PILOT, ACTIVE, SUSPENDED or DISABLED with a reason; and choose whether the Head Teacher may
manage Assistants.

® Users: Assign a person to a school by email, school, role and optional end date, with extra
permissions if needed; suspend, re-activate, remove, or change a person's role.

* Role permissions: the default permissions of each role, for all schools. Office Viewers can never be
given editing permissions.

* Support requests: messages sent by users, with status and reply.

¢ Audit log and Pilot overview: platform-wide record of actions, and counts of schools and accounts.

¢ Schools: Rmyerg {es; Rrieras 919 (3316 Wi W), UDISE, f5<ra, 29, &, erge s,
'3, 393, PreRT o< Rerssiz Add a school; Edit; 199573 w981 PILOT, ACTIVE,
SUSPENDED 3t DISABLED 311; W< &4 e siapiRt e SAfSsrear {7 onfss @ @13 <

Sl

* Users: 33, Rmyierx, gfiset oiiss 3uat S o1 oS i, e 2'@ wifsfie aqafonz
Assign a person to a school; I AFF RS, [ G, W@ It GNPt STfd 11

* Role permissions: 3 RN Q@ AfSET SRR g6 SGEfS 1 Office Viewer-F &foams
Sty I TGS o @@=

* Support requests: ITITIINE AT ARSI, TIH HIF TGINZ|
¢ Audit log U Pilot overview: (5163 (ATHNI I @Y, WIF [ITT WF QFIGBI AT |
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eVidyalaya Pilot — test stage. Signed in.

— eVidyalaya School UDISE Academic Year : Platform Owner
— ¥ School Management System No school selected Not set Not set Platform Owner
vy Owner Console a

Owner Console
11 Help

Platform management for Upasana Digital Technologies

Schools Users Role permissions Support requests Audit log Pilot overview
Search schools ‘Name, UDISE, block or district Search

Add a school

School UDISE Block / District Status

485 No. Boupara Kalbari L.P. School e DEMO 00000000101 Borobazar / Chirang e PILOT
A Profile / Settings
SUSPENDED
Sample Scheool Two e DEMO 00000000102 Borobazar / Chirang =

[» Logout Paused for the pilot review

You see school details, status and counts only. Student and financial records stay with each school.

Powered by Upasana Digital
Technologies

Figure 13.1 Owner Console: schools with status and counts / ST AR TAH WIF FLANTE [wgrerm

eVidyalaya Pilot — test stage. Signed in.

eVidyalaya School UDISE Academic Year Platform Owner
¥ School Management System No school selected Not set Not set Platform Owner
vy Owner Console a
Owner Console
M Help

Platform management for Upasana Digital Technologies

Schools Users Role permissions Support requests Audit log Pilot overview

Search users |Email or name | Search

Assign a person to a school
Email School Role

485 No. Boupara Kalbari L.P. Scl ~ Head Teacher v
Access ends on (optional)

mm/dd/yyyy [}

Assigning a Head Teacher replaces the school's current Head Teacher. If the person has no account yet, the
assignment waits; then invite them in Supabase: Authentication > Users - Add user - Send invitation (same

email).
Account Status Last sign-in Created Schools and roles

Figure 13.2 Owner Console: assigning a person to a school / ST Facgle: [Rrpieras (S fage st
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14. Help and support / 3T SIS A

This guide inside the app / *I3 fSoIv 13 ATt

Open Help in the menu. Type a word in English or Assamese in the search box (for example
attendance, 21ferE1, MDM, backup, ©f%) to find the right section, or move page by page with Prev and
Next. A- and A+ make the text smaller or larger.

@9I Help (31575 | Sifd3 e=IchT BR[0T ST 1550 31T I SRS Qb =137 fore<s (@
attendance, 2Ifer1, MDM, backup, ©f3), It Prev oI Next-& 991 forgs o/$1 51851 A- WIS A+-9
WL 57 I TIeF IR

eVidyalaya Pilot — test stage. Changes are saved to the eVidyalaya server. @ Saved online 22 Oct, 12:54 am

Academic Year Sample Head Teacher

eVidyalaya School

UDISE
@ School Management System 485 No. Boupara Kalbari L.P. School 00000000101 2026-27 = Head Teacher

08 Dashboard

Help

o
~h Students User Guide & Overview of eVidyalaya, for reading and reference

Attendance
User Guide About & Licences

< EduFinance

&, Cash Books & MDM User Guide & Overview / I9aeR fRoidiet [> Close /Back
e For reading and reference / +ipt &% &#¥els I3

¢ Marks Entry

1. Reports i+ 7 sam ReiRee? / Search help

O Administration Q e.g. add student, 21, MDM, backup Clear search /

[ Help
< Prev Summary for officials / FFEPrRER 33 AR v Pagelof12  Next> A- 100% A+ Reset

Summary for officials / S IR kA

eVidyalaya is a school management application that keeps a school's registers, mid-day meal (MDM) accounts, exam
marks and reports in one place, on a phone or computer.

eVidyalaya «b Reier R qRceds | 210 R A8, 341w @red (MDM) -3 @519, 33 91 @@ Refb — sl qcabdt 53, arm
FPIEHHT 341 71|

Figure 14.1 Help with search in English and Assamese / 333Gt I SRS SFHG93 Help

Asking Upasana Digital Technologies / =151 fSf&tta Fa'aferars Gyt

In Profile / Settings - Help from Upasana Digital Technologies, type a subject and a message and
press Send. Your messages appear below with their status and the reply. When reporting a problem,
write what you were doing, copy the exact message shown (including any "Technical detail"), and if
possible send a screenshot. Never send your password.

Upasana Digital Technologies, Manikpur, Bongaigaon, Assam, PIN 783392 - Email:
upasanadigitaltechnologies@gmail.com - WhatsApp: 9954458145
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Profile / Settings — Help from Upasana Digital Technologies-5 s o= 3161 faif2 Send b1

AR IOIRNT S0 TRTHN AIF TGGINZ (1 T | 511 Sndre S 5 S wrifes 74, oo
TSI ISIHT 77T I F92 ("Technical detail"-512), TF AT ' FTITIG FH1ST | (FIOANS ATGIE

A

St &t Gaaafere, T soF, I3, arm, 99 avooss - 3a:
upasanadigitaltechnologies@gmail.com - @RTGZQ: 9954458145
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Appendix / sifSfr2

A. What each role can do / &9 S5 {3 337 *hm

v = allowed / SIS - - = not allowed / WFEIfrs 927 - "own classes" = only the classes given by the
Head Teacher / &<« fasig &It - "if given" = only if Upasana Digital Technologies gives the extra

permission / WfSf¥e Sqafs e

Task Head Teacher Assistant Office Viewer Platform
Teacher Owner

Create schools, assign people, - - - v

suspend or re-activate

Edit school profile, years, classes, v - - School details

calendar only

Give classes to Assistant Teachers v - - -

View students v Own classes v (noID or -

bank)

Add and edit students v Own classes - -

Delete students; see Aadhaar, v - (ID: if given) - -

PAN and bank

Enter and correct student v Own classes - -

attendance

Manage staff; enter staff v View only (enter: View: if given -

attendance if given)

View MDM daily records and rice v v v -

stock

Enter MDM records, rates and v If given - -

rice

View and enter cash books, v If given Cash books: by -

grants, expenditure, bank inspection only

Set exams, subjects and grades v If given - -

Enter and correct marks v Own classes View: if given -

View reports v v v -

Print and export reports v If given If given -

Allow Financial Inspection; give v - - Authorises

and revoke access officers

Read the school audit log v - - Platform log
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Task Head Teacher Assistant Office Viewer Platform
Teacher Owner

Download backup; import a v - - -
backup

o4 Rre Riess T 3N IR 21T =3RS e e @S gra-arEl, aifewt @i s99
e, Wi MDM-3 331 Wiss 3910 51F; Wi 1N wifofe wqafs e [ #ii@) Office Viewer-@
& BIR ANE, WF &7 I &9 [ 2ifIfas wf¥mes | Platform Owner-a g s asies
BT I, [F 2a-2&! A 491 ©Y G|

B. Good practice / SI<T Srojis

* Keep your password secret. Do not share one account between two people; each teacher gets their
own account.

¢ Wait for Saved online before closing the page or switching off the device.

* Use Remember me only on your own device, and press Logout on shared computers.

* Take attendance every working day; holidays and Sundays must be marked in the School Calendar
first.

* The calculated MDM entitlement is not cash; only real receipts and payments go into the cash
books.

* Corrections to saved records ask for a reason and are kept in the audit log. Never enter false
figures to make totals agree; use Record checks on the Dashboard to find the difference.

* Download a backup at the end of every month and keep it safely.

® Give an officer cash-book access only for the months and the time needed, and revoke it when the
inspection ends.

o TG N LT | YOI VSO QBT QFGT Off 935119; S e s aFres 13|
o oS! IF 91 I fGOI36 T FIIF AI#Io Saved online @RI S FIF|

* Remember me &I f[AoiR fTO3vorE ITT FIF, WIF AFEIR I FI1 FIE6IFS Logout
foors

o AfSHI TN o S F18F; IFHF 09 TIF (TSI AW [Tyt FEgiRo Bz R =t
o 3519 TI MDM-F &fI9l] &9 F91% T2; (I 2P0 TNl WIF II6E (&7 JF© |

* (T I T B IV G WIF WGH ANG AT | S AR @ox18 g 514yt fJfee=; o=y
eIt (w97'6F Record checks I3T I35 |

o 2AfS TT CTTS T TIOF'T Y FIFFOF T |

o RITT @@ WS A2 AT TS IRE F2 JPI WG o5, o A e 2@
AOTRNT PP
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C. Messages you may see / S0i9{f§ caf¥g <t 5t

Message

The email or password is not correct.

Too many attempts. Please wait a
few minutes and try again.

Your saved sign-in (Remember me)
could not be used, so please sign in
again.

Your sign-in has expired.

Not saved: no internet connection.

Someone else saved a newer version.

Some changes were refused by the
server.

Your account is not linked to a school
yet.

School suspended / account
suspended or disabled

Printing this cash book is not
included in your access.

Hidden for your role

Setup needed: this copy of
eVidyalaya is not connected to its
server.

Something went wrong ... (Technical
detail: ...)

D. Glossary / It

What it means and what to do / =1¥f =1i=s <5 <3

Check the spelling, or use Forgot password? / I 2T I, T
Forgot password? JRRIT 35|

Wait a few minutes before signing in again. / G3ffaGa weerst ${
T T751-39 I |

Sign in again with your email and password. / 3t3 W ARG
T T51-39 I |

Press Sign in again; your entries are kept. / Sign in again 5+,
AR B 1 T

Keep the page open; entries are saved when the connection returns
(Chapter 3). / oISt gfet 145, sikcrer g¥ WA 0 (2@ 37 (TEIT 0) |

Download your unsaved changes, reload the school and enter them

again. / (29 @RI 5 TISA'S 315, [{egierd o7 Yfer st fordss|

Your role does not allow it, or access has ended. Ask the Head Teacher.

/ TR SiRP13 WafSs v a1 waafs 1T ez a41e frsss G|

Upasana Digital Technologies has not yet added you to a school. /

T fRBfSbet (Gha'=1feicer Joars afomns Rmyierss @ist F1 9131

Access is paused; records are kept. Contact Upasana Digital
Technologies. / TS ARRFOIR I7; T4 AMfF T ST fGfSte
G ST (0 @IS FIF |

Ask the Head Teacher to allow printing in your access. / St
TS far @rst TR 249 e 9T

ID and bank details are shown only to the Head Teacher. / S113-f w1i<s
RTI O (A L Fredd (4T 2|

The website is not set up correctly. Contact Upasana Digital
Technologies. / GIRIZBHT Y& (F6 I @I A3 | ST fSfTBw
G AETST (370 @A I |

Take a screenshot and send it to Upasana Digital Technologies. / Zrat
o ST fBfSTee G wfSreie *131eF |

Term Meaning AN

UDISE code 11-digit national school code ReET 55 WIIIPTF'T
LP / ME Lower Primary / Middle English school A of{s / 3ey 3336 v
MDM Mid-day meal (PM POSHAN) I coreq
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Term Meaning SRt

Entitlement Cooking cost due, calculated as students ATy 49 (AT 2@ % 3IF)
served x rate

Opening / closing Money at the start / end of a month ST / STty o=

balance

Receipt / payment Money received / money spent ARSI

Archive Hide a student from active lists without TJ qIGIP Afery SIfFsIv 1 1 wiowiT
deleting

Audit log Permanent list of every change and access S TS Wi ST B oifast

Backup One file holding all records of a school, for R ST BT JIFFo i
safe keeping

Server The online computer where eVidyalaya keeps = BISIR: T'S eVidyalaya-I B¢ ©7 A
all records

Financial inspection | Read-only access to cash books given to an et sifveda: s fafie s &=

officer for chosen months I 51 ol Srgafs
Pilot The first trial of eVidyalaya in Borobazar Block = #Ii3515; I93@19 49% eVidyalaya-3 2
AMPHIYAD AR

The pictures in this guide were taken from the pilot version using a sample school with fictional
students, staff and example amounts.

93 fACIRPIR BREIR AEA0 MFIVT A FIHCS 2a-2ha], FAGIST AF SARIIF AR Q24F Tg9T
Rmyres T92R S @@= |
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